«AUKATBLIA» AJIMUHUCTPALIUS

CUKT OBMOTYOMMUHCA CEJIbCKOT'O NOCEJIEHHUSI
AJIMUHUCTPALUSA «AUKHUHO»
myom
IMOCTAHOBJIEHUE

Pecniybimka Komu, Verp-Beimckuii paiion, ¢. Afikuno

ot 06 mapra 2024 rona Ne 23

«O0 yTBep:KIeHHH AIMHHHCTPATHBHOIO PerJaMeHTa NpPe10CTABIeHHS
MYHHUIHNAIBHOH yeayrn «lIpeaocrasiienne rpakiaHam 1o J0roBopamM conHaIbLHOIO
HAHMa KHJIBIX NOMeIeHHH MyHHIHNAIbHOIO KHUJIHIIHOI0 (OHIA»

B coorerctBum ¢ dejiepanbHbiM 3akoHOM 0T 27.07.2010 Ne 210-®3 «O6 opranuzaium
NPCAOCTABICHUS TOCYapCTBEHHBIX M MYHMIMIIAIBHBIX YCIYI», IMYHKTOM 35 . craThu 38
YeraBa MyHHIMIATBHOTO 00Pa30BaHUs CEIBCKOrO OCENeH s «ANKHHO», YTBEP/KICHHOTO
pemieHneM Cosera CII «Ailikuno» or 8 asrycra 2016 r. Ne3-40/143, nocTaHOBICHUS
aJIMMHUCTpALMK CEJILCKOIo moceneHust «Aiikuno» or 07.02.2020 r. Ne 005 «O6
yreepxienun llopsijka pa3paGoTKu M YTBEpXKICHHS aJMUHMCTPATUBHBIX PErJIaMEHTOB
MPEIOCTABJICHUS  MYHHUUMIIAIbHBIX  YCIYI  aJAMHUHHUCTPAIMM  CEJILCKOTO  IOCEIECHUS
«AMKMHOY», aIMUHHCTPAIIMS CEJILCKOTO MOCEICHUS «AMKHUHOY

INOCTAHOBJISET:

I. YTBepauTh aJAMHHUCTPATHBHBIH PEIJIAMEHT MPEIOCTABICHUS MYHHIMIIAIBHOI
yenyru «lIpeocraBienne rpaxjaHaM [0 JIOrOBOpPaM  COIMAJBHOIO HaiiMa IKHJIBIX
IOMEILCHUI MYHHUIMIIAIBHOTO JKWIMIIHOTO (oujga» (nasee — PermameHr) coriaacHo
IPHUJIOKEHHUIO.

2. IlpusHaTe yTpaTHBIINM CHIIy [IOCTAHOBIEHHMS aJMUHHUCTDPALMH CEJIHCKOIO
MOCeJeHUsT «AMKUHOY»:

- or 20.07.2020 Ne 057 «O06 yTrBepKA€HHH aIMHHHCTPATUBHOIO perjJaMeHTa
NPEI0CTaBICHUs MYHHUIMIIAIBHOM ycnyru «lIperocraBienue rpakjiaHam 1o J0roBopam
CONMAIBHOIO HaliMa JKMUJIBIX OMEIIEHUH MYHUILUIATBHOTO KUIHITHOTO (OH/Ia»,

Pazmectuts HacTos1ee nocTaHOBICHHE Ha HHPOPMAIIMOHHOM caiiTe
agmuauctpanun MO CII «Aiikuno» http://ajkino-r11.gosweb.gosuslugi.ru/

3. KoHTpoJb 3a UCIIOJIHEHHEM HACTOSIIEr0 MOCTAHOBJIEHHs OCTABIISIO 3a
3aMecTuTelIeM pykoBoauTess aaMuHucTpauuu CIT « AMKHHOY.

4. Hacrosmiee noctaHoB/I€HHE BCTYHAET B CHILY B HOPSAIKE, OIpEaeIeHHOM

(enepanbHBIM 3aKOHOAATEIHCTBOM.
=

PykoBoauTens ajiMMHUCTpAIIMH e |
e e
CEJIBCKOIO IOCEIEHUS «AHKHHOY > B.A. Crenko



[Ipunoxenue

K TIOCTAHOBJIEHHUIO aAMUHHCTPAIIMH
CeNIbCKOro MoceIeHus: « AUKMHO»
ot 06 mapra 2024 rona Ne 23

AJJMUHUCTPATUBHBIN PETJIAMEHT
ﬂpeIIOCTﬂBIleHHH MyHHuHHaJleOH yc.ﬂyru no Hpe,EI,OCTaBJIEHHEO rpamﬂanam nmo
ﬂOFOBOpa\d COUHAJIBHOI'O HalMa JKHJIBIX IIOMEUJCHHH MyHHanﬂJleOFO
KHJIHIIHOTO POHIA»

I. O0uue noJ10KeHHu s
ITpeameT peryiMpOBaHHs A IMHHHCTPATHBHOIO perjiaMenTa

1.1. AIMHUHHCTPATUBHBIA pErllaMeHT MNpeI0oCTaBJICHHUS MYHMIIUIAIBbHOH
yeayru «lIpeqocTaBienne rpaxiaHaMm Mo J0roBopam COLHalIbHOTO HaliMa KHUJIBIX
[OMeLIeH!H MYHUIMIAILHOTO JKUIHIIHOro (oHxa» (nanee - aJIMUHUACTPATUBHbIN
periamMeHT), Ompeje/sieT MOPsAOK, CPOKH M MOC/ICA0BATEILHOCTD NeHCTBUN
(aIMMHHUCTPATHBHBIX NPOLELYP) aAMHUHUCTPALMU CEJICKOro MOCCICHUS «ANUKHUHO»

(natee — Opran), GopMbl KOHTpOJIS 32 HCHOJHEHHEM, OTBETCTBEHHOCTD
JIOJKHOCTHBIX JIMIl OPraHoB, MpPEAOCTaBIAIONINX MYHUUMIIANbHBIE YCIYr'H, 3a
HecoOTI0/IeHHe UMHU TpeOoBaHUM pernamMeHToB npu BBITIOJIHEHUH

AIMUHUCTPATHBHBIX Tpoleyp (AeficTBUil), MOPSAOK — OOXKamoBaHHs nelcTBUH
(6e3aeiicTBHs) AODKHOCTHOIO JIMI@, @ TAKXKe NPUHAMAEMOro MM PEHICHHUA IPH
[IOJIOTOBKE M BblJade KOMHH apXHUBHBIX JOKYMEHTOB, MOATBEPKIAIOUIMX MPAaBO Ha
BlaZCHMEe  3eMENbHBIMH  ydyacTKaMHM,  HaXOASLUMMHUCA B MYHHLHIAIBHOMH
COBCTBEHHOCTH M IOCYJapCTBEHHAs COOCTBEHHOCTH Ha KOTOPBIE HE pasrpaHuvceHa
(nanee — MyHHIMIIATbHAS YCIIyTa).

HacToslMii ~ aaAMHHHACTPAaTHBHBIH  perjament  paspaboran B ueanx
YIIOpSAZ0YEHHsT aAMUHUCTPATUBHBIX [POLEAYP M aJMMHHUCTPAaTHBHBIX JIeHCTBUH,
[IOBBILICHMs KAyecTBa MpPEeAOCTaBJIEHUss U JOCTYNHOCTH MYHHIMIAIBHON YCIYTH,
yCTpaHeHUs! M30bITOYHBIX JeHCTBUI M M30BITOYHBIX aIMHHHCTPATUBHBIX MPOLELYD,
COKpAllleHUsI  KOJNMYecTBA JOKYMEHTOB, TIPEACTaBIACMBIX 3aABHUTENSIMH  JUIA
MOJTyYeH s MyHUIMTIATLHOI YCIyTH, IPUMEHEHH!S HOBBIX ONTHMU3HPOBAHHBIX (hOPM
JIOKyMEHTOB, CHI)KEHHSI KOJIMYeCTBA B3aMMOJIEUCTBHIT 3asBUTENIEH € I0JUKHOCTHBIMH
JIML@AMH, COKpAlLleHMs CPOKa [PeJOCTABICHUs MYHUIMIAIBHOH YCIYTH, a TaKKe
CPOKOB MCIIOJIHEHUS OT/JEBHBIX aJIMUHUCTPATUBHBIX mpoLeayp 3
a/[MHHHCTPATUBHBIX [IEHCTBMI B paMKax IPEe0CTaBIEHUs MYyHHLUHUIIAILHON yCIyTH,
ecId OTO He TPOTHBOPEUMT 3aKoHojaTenbcTBy —Poccuiickoit  Deneparu,
Pecriy6auku KoM#, MyHHIIMITIATBHOTO 00pa3oBaHHs.

Kpyr 3asBure/iei

1.2. 3asBUTEISIMHU ABISAIOTCS rpaxaaHe Poccuiickoit deepaiuu, COCTOSALINE HA
yyeTe B Ka4eCTBE HYIKAAIOUIMXCs B )KMUJIBIX MOMEIICHHUSX, @ TAKXKe MMEIOIINX CTaTyC
MaJIOUMYIIUX rpax/aH, HYKJAKOIIUXCS B JKUJIBIX MOMEILIEHUSIX,



3dPCTUCTPUPOBAHHBIX [0 MECTY JKHTENbCTBA HA TEPPUTOPHH MYHHULHIIAJIBHOTO
00pa3oBaHus CEIBLCKOTo NMoceIeHns « ARKMHOY.

1.3. Or umeHu 3asBuTens, B uesx [IOJy4€HHS yCIIYTH MOXET BBICTYIATh JIUIIO,
HMCIOILICE  TaKOE IIPaBO B COOTBETCTBHH C 3aKOHOIATEIBCTBOM POCCHIiicKOi
Dezepauuu, 1100 B CHIly HaleleHHs ero 3asBUTENEM B [OpsIJIKE, YCTAHOBJIEHHOM
3aKoHOAAaTeIbCTBOM Poccuiickoii Penepannm, COOTBETCTBYIOLIUMHU ITOJHOMOYHSIMHU.

Kuible moMenieHus 1o 10roBopam CoUMATbHOro HaliMa He NPEIOCTaBIISIIOTCS
MHOCTPaHHPIM = IpaK[aHaMm, JuLaM 0e3 TIpaXJaHCTBA, €CIM MeXIyHapOIHbIM
norosopom Poccuiickoit denepanun He [IpelyCMOTPEHO HHOE.

TpeGosanusi k nopsiaky HH(OPMHPOBAHHUS 0 NPe10CTABICHHH
MYHHIHNAJILHOH YCJIYTH

I.4. Tlopsnok momydeHnss uHGOpPMAIMM JHLAMH, 3aMHTEPECOBAHHBIMH B
HPCAOCTABICHIN  MYHULIMNAIBHOH — yCIyrd, MO BONpOCaM  IIPenOCTABICHHS
MYHULIMNIATBHOH  YCIYyIM W yCIYr, KOTOpBIE SBISIOTCS HEOOXOMUMBIMU W
00sI3aTeNIbHBIMM JUISl IIPEAOCTABICHNS MyHHIMIIANBHO! YCIIYTH, CBEIEHUH O XOJe
MPENOCTABICHUsA YKA3aHHBIX YCIYr, B TOM 4YHCIe C HCIoNb30BaHHeM Ilopraia
FOCYAapCTBEeHHBIX W MYHMUMNAIbHBIX ycnyr (dynkumii) PecryGmuku Komu u
Enunoro mnoprana rocymapcTBeHHbIX u MYHULHUIQIBHBIX  yClIyr  (QyHKIHiA),
O(HUIMATBHOrO calfiTa OpraHa MCIOJHUTEIbHON BIACTH Pecniybnukun  Kowmu,
[PEI0CTABIISIOIEr0 MyHUIMIIATBHYIO YCIYTY.

[.4.1. Mudopmanmio o BompocaM NpegocTaBieHus MYHHULUIIAIIBHOR YCITyTH,
B TOM HHCJIe CBEICHHs O XOJ€ MNPEeJOCTABICHHS MYHHLMIIAILHON YCIyrH JIHIA,
3aMHTEPCCOBAHHBIC B [IPENIOCTABICHUH YCIyTH, MOTYT IIOJIy4HTh HEMOCPEACTBEHHO:

- B Oprane, M®I] 110 MecTy CBOEro IposKuBaHus (perucrpanun);

- 10 CITPaBOYHBIM Telie(hOHAM;

- B cetu MuTepHer (Ha odurmansHom caiite Oprana);

- TOCPE/ICTBOM rOCyapCTBEHHON HH(OPMAaLMOHHON cHcTeMbl Pecry6amku
Komu «Ilopran rocynapcTBeHHBIX U MyHHIMTIATLHBIX yeayr (pyHkuuit) Pecriy6iuku
Komuy» - pgu.rkomi.ru, penepanbroii roCy/1apCTBEHHON MHGMOPMAIIMOHHONW CUCTEMBbI
«EMMHBIA  1OpTan rocyfapcTBEHHBIX M MYHHLMIIAIBHBIX yeuyr (dyHKUMi)» -
gosuslugi.ru (mamee — Ilopran rocynapcTBEHHBIX W MYHHUIMIIATBHBIX  YCIyT
(bynkumit) Pecny6muku  Komu, EauuebIii NOpTajl  IrOCyJapCTBEHHBIX U
MYHUUUNAIBHBIX YCIyr (QyHKIui);

- HallpaBUB NHCbMEHHOE OOpalleHHe 4epe3 OpraHU3alMIo MOYTOBOI CBSI3H,
1100 110 IEKTPOHHOM MoYTe.

JIuua, 3auHTepecoBaHHble B IpeNOCTAaBIEHUH YCIIyTH, BIIpaBe MOJIYYHTH I10
TesiehOHy MHPOPMALIMIO 110 BONPOCAM IIPe0CTABICHUS MYHUIIUTIIATBHOW YCIIyTH B
BEHIIMBOM (popMe, OBICTPO, YETKO M MO CYLIECTBY IOCTABJIEHHOTO Borpoca. [lpu
KOHCYJIbTHPOBAHMH MO Tele(OHy MOKHOCTHOE JiMio OpraHa Ha3blBaeT CBOIO
(bamMHIMIO, MM, OTYECTBO, NOJDKHOCTb, a TakkKe HAUMECHOBAHME CTPYKTYPHOI'O
TO/Ipa3fe/ieHus, B KOTOPOe 0OPATHIIOCh JUII0, 3aHHTEPECOBAHHOE B IPEIOCTABICHUH
MyHHLHUIIANbHOH  ycnyru. MupopmumpoBaHHe 10 BONpOCAM — IIPEAOCTABIEHUS
MYHHULHUIIAIBHON YCIyTH 110 TeJleOHY He T0JKHO MpeBbImaTh 15 MHHYT.

[Ipy oOparueHuy I, 3aHHTEPECOBAHHBIX B IIPELOCTABIEHUH yCIIyTH,
ITOCPE/ICTBOM DJICKTPOHHOMH ITOYTBI OTBETBI HANPABISIOTCS B (OPME 31€KTPOHHOIO



JIOKYMEHTa T0 aJapecy 37IeKTPOHHOM TOYTHI, yKa3aHHOMY B obpallleHuH, HIH B
[MUCbMEHHOM (GopMe Mo MOYTOBOMY aIpecy, yKasaHHOMY B oOpartieHu! (eciiu OTBET B
COOTBETCTBHMH C OOpalieHHeM J0JUKeH ObITh HAalpaBieH B nmucbMeHHOM (hopMme depes
OpraHM3aLHIo MOYTOBOM CBSI3H).

1.4.2. iudopmanust 10 BOIIPOCaM MPeloCcTaBNeHUA yCIyT, KOTOPbIE SABIIAIOTCA
HeOOXOMUMBIMU U 00s3aTe/IbHBIMHU JUIs IIPeA0CTaBICHHA MYyHHUIMIIATBHON YCIIYTH,
He MPeIOCTABIISETCs, B CBA3U C OTCYTCTBHEM yCIIYT, HeOOXOIUMBIX U 00s13aTeNIbHBIX
JUISL IPEIOCTABIICHNs MyHHLUAIIATBHON YCIYTH.

1.5. IMopsinok, hopma, MECTO pasMeIleHM 1 Cr10cOOBI TIOTyUEeHHUs CIIPABOYHON
uHGbOPMAlMY, B TOM YHCJIE HA CTEHAAX B MECTax [Ipe0CTaBIeHNs MyHHUIIHIATbHOU
ycIyrd M YCJIyr, KOTOpble SBJISIOTCA HEOOXOMUMBIMU M 00s3aTeIbHBIMU  JUIA
[peJI0CTABIECHHS MYHUIMIIATBHOH YCIyrd, ¥ B MHOTO()YHKIIMOHAIBHOM LIEHTPE
[peJIOCTABIEHMs TOCY1APCTBEHHBIX 1 MYHULHMIATLHBIX YCIYT.

Mudopmanus 0 nopsi/ike mpe1ocTaBIcHUs MYHHLHUTAIBHOM YCIyTH, a TaKKe
rpaguK TpUeMa TpakaaH U KOHCYJBTALMH TI0 BONPOCAaM IMPEIOCTABICHUSA
MYHMIMITATBHON yCIyrd pasMEIICHbl Ha undopmatmontom crenae Oprana, B
uH(GOpPMALMOHHBIX ~ MaTepuanax (6pomropax, ~ Oykierax), — Ha [Toprane
rocyJapCTBEHHBIX ¥ MyHHIIMIATBHBIX YCIYT (pynxiumii) Pecrry6mukn Komu, Ennnom
roprajie roCy1apCTBEHHbIX 1 MyHULMIATBHBIX YCIyT (pyHKuMit), Ha OPULHATBHOM
caiite Oprana.

Ha oduuuansiom Oprasa, nHa Egunom moprane roCyJIapCTBEHHBIX U
MyHHIMMATBHBIX yeyT (GyHKimit), [TopTase rocysapcTBEHHBIX M MYyHHIMITAIBHBIX
yeayr  (hyHKUmiA) PecnyOonukn  Komu, B demepanbHOil  TOCyapCTBEHHOH
MHGOPMAIIMOHHONH ~ CHCTEME «®eniepabHbBlil  peecTp  OCYAapCTBEHHBIX 1
MYHHLMIATBHBIX YCIYT (QyHKIHIT)» pa3melleHa CIe1yromas uHpOpMaIHs:

- TeKCThl 3aKOHOJATENbHBIX W HWHBIX HOPMATHBHBIX IPABOBBIX aKTOB,
cofepaluX HOPMEI, PEriaMeHTHpYIolMe MpelocTaB/IcHne MYHMIUITATBHOH
YCITYyTH;

- HACTOSIIIMHA AJIMUHUCTPATUBHBIN PETTaMEHT;,

- crpaBOYyHasi HH(OpMaLKSL:

MECTO HaxoxaeHusi, rpaduk paboOThl, HAUMEHOBAHHE Oprana, ero
CTPYKTYPHBIX ~TNOJpa3jieleHuii M TeppUTOPHAIBHBIX — OPTaHoB, OpraHu3aluii,
y4acTBYIOIMX B IIPEIOCTABICHUH MYHHIHIANBHON yeryrH, a Takke MOLL;

CrIpaBoUHbIe TeJePOHBI CTPYKTYPHBIX noapasaeienunit Oprana, opraHu3anuii,
y4acTBYIOLIMX B MPEIOCTaBICHUH MYHHLMIIAIBHON YCJIyrH, B TOM YHCIE HOMEp
TenedoHa-aBTOMH(YOPMATOPA;

anpeca oQuuuanpHbIX caiitoB Oprana, opraHu3auuii, y4JacTBYIOIIMX B
[pe0CTaBIeHHUH MYHHUIUIATbHOM yCIIyTH, B HHGOPMALIMOHHO-
TeTeKOMMYHHKalMOHHOH — ceTn  «MHTepHeT», coAepikalliX UHPOPMALIUIO O
NpeOCTABNeHNH  MYHMLMIANBHOH  yCIyrH ¥ yCIyr,  KOTOpbIC SBJISIFOTCS
HEoOXOIMMBIMU U 00s3aTeIbHBIMM JUISL TIPEI0CTaBICHHUS MYHHUIUIATBHON YCIIyTH,
ajpeca UX 2JIeKTPOHHOH MOYTHI
anpec opuimaipHoro caiira Oprana (www.aikino.selakomi.ru);

ajpec caitra MPLI (mfc.rkomi.ru);

anpeca EnMHOro rmoprana rocy/lapCTBEHHBIX M MYHHLIHMIAIBHBIX yCIyT
(pynkumit), Iloprama rocylapCTBEHHBIX W MYHHLHIAIBHBIX yCIyT (byHKLMA)
Pecny6mku Komu.



Ha EnunoMm noprane rocy/1apcTBeHHbIX ¥ MYHHIMITAIbHBIX YCIYT (PYHKLIMIMA)
u (uam) Ha Iloprame rocygapcTBEHHBIX W MYHHIMIAIBHBIX YCIyr ((DYHKIIHMA)
Pecry6miku Komu Taxske pa3Meriaercs cieayroniasi HHGOpMarus:

a) UCYEpIBIBAIOIIMI  Tepe4yeHb  JOKyMEHTOB,  HEOOXOJMMBIX IS
MPeJ0CTaBIEHUS] MYHHUIUIIATBHON yCllyrd, TpeOoBaHUs K O(OPMIIEHHIO yKa3aHHBIX
JOKYMEHTOB, a TaKXe IIepeueHb JIOKyMEHTOB, KOTOpBIe 3asBUTENb BIIpPaBe
MPeJICTaBUTh 10 COOCTBEHHOW WHUIIHATUBE;

0) Kpyr 3asiBUTEJICH;

B) CPOK Ipe10CTaBICHUS] MyHHUIIUNAIBLHON YCITYTH;

) pe3y/bTaTbl  MPEIOCTABICHUS  MYHHUIMIAIBHOW  YCIYTH,  IOPSJIOK
[IPEJCTAaBICHUS  JOKYMEHTa, SBISIONIEroCs  pe3yjbTaTOM  IPel0CTaBICHUS
MYHULIUNIATBHOH YCITyTH;

1) pa3Mep TOCY/JapCTBEHHOM TIOUUIMHBI, B3MMaeMoil 3a TpeaocTaBiIeHUe
MYHHULMIIAIBHOM YCITyTH;

€) MCUepIBIBAIONINIA IIepedeHb OCHOBAHMIA IS [IPHOCTAHOBJICHUS MIIM OTKa3a
B IIPEJIOCTaBJI€HUA MYHULIUIIAJILHON YCIIYTH;

’K) 0 TpaBe 3asBUTENs Ha JocylaeOHoe (BHecyneOHoe) oOaloBaHUE
nerucTBUN (Oe3eCTBUSA) W pelleHui, NPUHATBIX (OCYILIECTBISEMBbIX) B XOJ€
MpeOCTaBICHUsI MyHULIUITAILHON YCITYTH; :

3) ¢opMbl 3asBieHHi (yBeIOMIICHHH, COOOIIEHHH), HCIOJIb3yeMble IpU
MpeI0CTaBICHUH MYHHUIUITAIIBHOM YCIIYTH.

Uudopmanuuss Ha ExuHoM mnoprajne rocyaapCTBEHHBIX M MYHHULMIAIbHBIX
yeayr (pynxkuuit) u (unu) Ha [loprane rocyapcTBeHHBIX U MyHULMIIANBHBIX YCIIyT
(pynkumit) PecniyObniuku Komu o mopsiike M cpokax NpeJocCTaBlIeHUs YCIYTd Ha
OCHOBaHWM  CBeJeHUH, cojepxamuxcs B  QenepalbHOH  rocylapCTBEHHOM
uHpopmamoHHo  cucteme  «®DenepanbHbIi  peecTp  TOCYAapCTBEHHBIX W
MYHHULMITATBHBIX YCIYT ((YHKIMIA)», TPeOCTaBIIsETCS 3asBUTEIO OeCIIaTHO.

Jloctyn k wuHOpMauuMu O cpokax M IOpsAKE INPeJOoCTaBICHUA YCIYyIH
ocyulecTBisieTcss 0e3 BBINOJIHEHUs 3asBUTENIEM KaKUX-Tu0o TpeOoBaHWH, B TOM
yucie 0e3 HUCIOIIb30BaHMUs IPOrpaMMHOIO oOecreuyeHus, yCTaHOBKa KOTOpPOIo Ha
TeXHUUYECKUE CPe/CTBa 3asBUTENs TpeOyeT 3aK/IIOYeHMs JIMLIEH3MOHHOIO MM HHOTO
COTJIALIEHUS e npaBoo0Iazaresem [IPOrPaMMHOTO obecreyeHus,
NpelycMaTpPUBAIOIIEr0  B3MMaHUE IUIaThl, PErucTpaluio WM  aBTOPH3ALHUIO
3asiBUTEJIS, WM NPEJOCTaBICHUE UM IIEPCOHANIBHBIX JJaHHbIX.

II. Cranaapr npeaocTaB/ieHHsl MYHHIHIIAJIbHOH YCJIYIH
HanmeHOBaHHE MYHHIIHNIAJBLHOH yCJIyTrH

2.1. HaumeHoBanue MyHUUHUIIANBbHOW ycinyru: «lIpenocrasienue rpaxiaaHaM
[0 JIOFOBOpaM COIMAJIBHOTO HalWMa JKMUJIBIX TOMEIIeHHH MYyHWIUIIAIbHOTO
KHIIMIIHOTO (hoHaa» (J1ajiee 1o TeKCTy — MyHUIIMIIaIbHAs yClIyra).

HaumenoBaHnue oprasa, npeocTaB/siiolero MyHHIHNAJBHYIO YCJIYyTry

2. [Tpenocrarnenue MYHUITUNTATIBHOHU YCIYTH OCYIIECTBISAETCS
aIMUHUCTpAIIAEH CETbCKOr0 MOCEIeHUS « ANKUHOM.



Onucanue pe3y abTaTa NpeJ0CcTABIeHHS MYyHHIHNAIBHOI YCayrH

2.3. Pe3ypTaToM MpeaocTaBIeHns My HULMIIAIBHON yCIIyTH SABJIAETCA:

1) pemeHwe O MPEIOCTABICHMM IpaKJaHaM IO JOroBOpam COLHAILHOrO
HalMa SKMJIBIX TIOMEIIEHHMI MYHMIIMIAIBHOIO XKUIMIIHOrO (OoHIa M 3aKioueHHe
JIOroBOpa COLMAJIBHOrO HaiiMa JKMUJIOTO MOMEUICHHs MYHHIMNATbHOIO JKHIMIIHOTO
doHza (aee — pelueHue o MPeJoCTaBIeHHH KUIOTO OMEIIEHNS);

2) pemeHue 006 OTKase B IPEJOCTABICHMM JKUJIOIO MOMELICHUs (hanee —
pelieHue 06 0TKase B MPEJOCTaBICHUH KHIIOTO TIOMEIICHHS ).

Cpok npeaocTaB/ieHUs] MYHHIHIIAJIbHOH yCJIYTIH

2.4, MakcuManbHBIi CPOK TIPEIOCTABIEHHUs MYHHMUMIAIbHOHW  yCIIyTH
cocrapiseT 30 KaJeH1apHbIX AHEN CO JHSA PErHCTpallMH 3asiBICHUS.

HopmaTuBHbIe NPaBOBbIe AKThI, PeryJHpyloliHe pe10ocTaB/IeHHe
MYHHUHIAJIBHOH yCJIYI'H

2.5. TlepeyeHb HOPMATMBHBIX IIPABOBBLIX AKTOB, PETyJIUPYIOLIMX NPEAOCTABICHHE
MyHMIHIAIBHOH  yCIyrd, pasMmellleH Ha  oQuiuanpHoM  caiite  OpraHa
(www.aikino.selakomi.ru) , Ha EauHom  moprase  rocylapcTBeHHBIX U
MyHULHMIATBHBIX — yeayr  (dyHkuuii), wna [loprase  rocyJapCTBEHHbIX M
MYHHLIHMNAIBHBIX  yenyr (¢dynkuuii) Pecrny6iauku Komu, B rocyaapCTBeHHOH
uadopmaunonHoit cucreme Pecnybimku Komu «Peectp rocynapcTBeHHbIX U
MYHUIHIATBHBIX yeryT (GyHkuuit) PecrmyOnnku Komny».

UcuepnbiBaouuii nepedeHb 10KyMEHTOB, HE0OX0AMMBIX B COOTBETCTBHH
¢ HOPMATHBHBIMH NPABOBLIMH AKTAMH /I NPEI0CTABICHHS MYHHIUNATLHOH
YCJAYTH H YCJIYT, KOTOPbIE SIBJSIIOTCSI He00X0IHMBIMH H 00513aTe/IbHBIMH 1151
npeaoCcTaB/JIeHHsI MyHHIHNAJbHOH YCIYIH, 0/JIeKalUHX IPEACTABICHHIO
3asiBUTEJIEM, CNOCO0bI HX MOJIyYeHHUs 3asiBUTe/IeM, B TOM 4YHcJIe B JJIEKTPOHHOM
dhopme, MOPsSIAOK UX NpeICTABICHHS

2.6. TluceMeHHBIH 3ampoc Ha NPeJOCTaBlIeHHE TIPaXJaHUHY 110 J0rOBOPY
COLIMAJILHOIO HaiiMa JKMJIOTOo IMOMEIEHHS MYHHMIMIAILHOTO JKMUIMIIHOIO (oHaa,
[10/1aBaeMOro o pekoMeHayemod  dopme cornacHo mnpunoxkenunto Ne [ K
HACTOSIIEMY aJMUHUCTPATUBHOMY pPEIJIaMEHTY IpPEJIOCTaBICHUSI MYHHUHIIATBHOM
YCIIyTH.

K 3ampocy npuiaratorcs cieiyromme J0KyMeHThI:

. IOKYMEHT, YJAOCTOBEPSIOUIMH JTUYHOCTh Ipai/laHuHa U I10JTBEPKAAIOIIHNH
rpakaancTso Poccuiickoit Penepanns,

2. JIOKYMEHTBI, MOJITBEPK/Ial0IIHe MIPAaBO I10J1b30BaHMs JKUIIBIM ITOMEIIEHUEM,
B CIy4ae, €CJIM yKa3aHHOe MPaBo He 3aperucTpupoBaHo B EMHOM rocynapcTBEHHOM
peecTpe 11paB Ha HCABHKMMOC UMY LIECTBO M CACJIOK C HUM.

2.6.1. 3asBIeHUWe U JOKYMEHTBI, IpPEIyCMOTPEHHbIE HACTOSIIUM IIYHKTOM
aJIMUHUCTPATUBHOIO PErIaMeHTa, OJArTCs Ha OyMaKHOM HOCHUTEIIE.



JIOKYMEHTBI, HEOOXOAMMBIe Ul IIPelOCTaBlIeHUs MYHHUIMIAIbHOW YCIyTH,
IPeI0CTABIISIOTCS 3asiBUTENIEM ClIeTyIOIIUMH CIIOCOOaMHu:

- JIMYHO OT 3asiBUTE]IS,

- TMOCPEJCTBOM IIOYTOBOI'O OTIIPABJICHHMS,

2.6.2. BapuaHTsl I1pe/10CTaBIIEHUs JJOKYMEHTOB:

-TIpY  JIMYHOM OOpalleHuu 3asiBUTENIb IPEJOCTABIISAECT OPUIMHAIBI  BCEX
JIOKYMEHTOB,;

- TIpU HANpaBJIEHUH 3asBJICHUS] U JOKYMEHTOB, YKa3aHHbIX B IyHKTe 2.6, uepes
OT/IeJICHUE IIOYTOBOM CBS3HM, YJOCTOBEPEHUE BEPHOCTHU KOIIMH JIOKYMEHTOB H
CBUJIETEILCTBOBAHKWE  TOJIMHHOCTH  TOAINMCH  3asBUTENld Ha  3asABJICHHUH
OCYILIECTBJISIETCS B TIOPSI/IKE, YCTAHOBIEHHOM (heiepalbHbIM 3aKOHOAATEIbCTBOM.

W cyepnbiBaloMHKiil nepeueHb J0KyMeHToB (HHopMaunH), He00X0HMBIX
B COOTBETCTBHH € 3aKOHOAATEIbHBIMH HJIH HHbIMH HOPMATHBHBIMH
NPaBOBLIMH AKTAMH /LJIsI NPEI0CTABJIEHHs] MyHHUHNAJBLHOM yCJIyI'H, KOTOpbIe
3asiBUTE/Ib BIIPaBe NMPeACTABUTH M0 COOCTBEHHOH HHHIHATHBE, TAK KAK OHH
NO/JIeKAT MOJYYEHHI0 B PAMKAX Me’KBeIOMCTBEHHOr0 HH(pOPMAITHOHHOIO
B3aHMOAEHCTBUSA

2.7. JlokyMeHTamMH, HEOOXOJMMBIMH B COOTBETCTBHHM C HOPMAaTHBHBIMH
MPaBOBBIMH aKTaMH JUls TIPeJOCTaBIEHHs MYHHULMIIAIBHOW YCJIYrH, KOTOpBIE
MOUIEKAT TMOJY4EHMIO B paMKax MeXBEJAOMCTBEHHOr0 HMH(OPMAIMOHHOTO
B3aUMOJIEMCTBHUS, SIBJISKOTCH:

- CBeJieHHs B OTHOIIEHWH >KWIIBIX I[OMENIEHUH IpakJaHWHa U YICHOB €T0
ceMbH, cojepikalecs B EQMHOM rocynapcTBEHHOM peecTpe MpaB Ha HEABHKHMOC
MUMYIIIECTBO U C/ICIIOK C HUM, B BUJIE:

a) BBIMMCKKM W3 EJMHOrO rocylapcTBEHHOrO peecTpa IpaB Ha HEJIBHIKHMOE
MMYILECTBO M CIEJIOK C HHUM O IpaBaX Ha OOBEKTHI HEJBHKAMOIO MMYLIECTBA,
pacrojioykeHHble Ha TeppuTopun Pecnydnuku Komu;

0) BeIMKMCKUA u3 EJQMHOrO rocyJlapCTBEHHOrO peecTpa IpaB Ha HEIBHKMMOC
MMYILIECTBO M CJIEJIOK ¢ HMM O TIepexo/ie IIPpaB Ha OOBEKT HEJIBIKUMOI0O UMYILECTBA,

- BBIITMCKA U3 MIOXO035UCTBEHHON KHUTH.

2.7.1. JIoKyMeHTbI, yKa3aHHbIE B ITyHKTE 2.7 HACTOSAIIETO a/IMMHUCTPATUBHOIO
perjlaMeHTa, MOT'yT OBbITh MPE/ICTABICHBI 3aBUTE/IEM 110 COOCTBEHHOH HHUIIMATUBE.

Vka3zanue Ha 3anpeTt TpeOoBaHUM H IeHCTBHH B OTHOLICHUH 3asiBUTEJISI

2.8. 3anpeniaercs:

1) Tpe6oBaTh OT 3asBUTEJIS MIPeOCTABICHUS JJOKYMEHTOB U MH(OPMALIMK HIIK
OCYILIECTBJICHUS JIeHCTBUH, NPEJOCTAaBIEHHE WIIH OCYIIECTBICHHE KOTOPbIX HE
NpeayCMOTPEHO HOPMATHBHBIMH IIPABOBBIMU AKTAMU, PEryIHPYIOIMMU OTHOLICHHS,
BO3HHUKAIOIIME B CBSI3H C [IPEIOCTaBIEHUEM YCIYTH;

2) TpeboBaTh OT 3asBUTEJISA IMPEJOCTABICHUS JOKYMEHTOB W uH(popMalLuu, B
TOM 4HCIIE IIOATBEPKIAIOIINX BHECEHHME 3asBHMTENIEM IUIAThl 3a IPENOCTaBJICHHUC
MYHHUIUIAIBHBIX YCIIYT, KOTOpPbIE B COOTBETCTBHU C HOPMATHBHBIMH IPABOBBIMH
akTamu Poccuiickoii Meepaliyin, HOPMATHBHBIMH [IPABOBBIMU aKTaMH PecryO/IMKHU
KOoMH, MyHMIIMIIAIBHBIMA [IPABOBLIMU aKTAMU HAXOJSITCS B PACMOPsHKEHUH OPraHoB



MCToJaHUTeNbHON Bnactu Pecnyonuku Komu, npenoctaBisitoliux MyHHULHNATBHYIO
YCIIYT'Y, MHBIX T'OCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CaMOYINPABICHHUS U
(W1M) TOJABEJIOMCTBEHHBIX TOCYJApCTBEHHbIM OpraHaM M OpraHaM MeCTHOI'O
caMOYIIpaBJI€HUs OpraHU3alui, y4acTBYIOIIUX B MIPEAOCTaBICHUH MYHUIUIIATLHBIX
YCIIYT, 332 UCKIIFOYeHUEM JOKYMEHTOB, YKa3aHHBIX B 4acTu 6 ctareu 7 DenepanbHOro
3akoHa oT 27 wuroasa 2010 r. Ne 210-®d3 «OO6 opraHu3alvu TpeaOCTaBICHUS
rOCy/1apCTBEHHBIX U MYHUIHMITAIbHBIX YCIYT»;

3) oTKa3bIBaTh B IpUEME 3alpoca U MHBIX JIOKYMEHTOB, HEOOXOIUMBIX J1JIsi
NPeJOCTaBIEHUs] MYHHUIMIAJIBHONW YCIYTd, B Cllyyae, €CJH 3aIlpoc W JIOKYMEHTHI,
HEOOXOAMMBIC [ NPEJOCTaBIEHUS MYHMULMIAIBHOM  yCIyrd, TOAaHbl B
COOTBETCTBMM ¢ HHpoOpMauuMed O CpoKax MW MOpsAKe MpeaoCcTaBIeHHs
MYHHUILMITAJIIBHON yCIIyTrH, Ony0/InKoBaHHON Ha ENMHOM nopTase rocy1apcTBEeHHBIX U
MyHULMNANBHBIX ycayr (¢byHkuuid) u (unu) Ha Iloprane rocymapcTBEHHBIX U
MYHHULMNAIBHBIX YCayr (pyHkuuii) Peciyonuku Komu;

4) oTka3plBaTh B IPEJOCTABIEHUH MYHHULMIIAIBHONH YCIYTH B Cllydyae, ecju
3alpOC U JOKYMEHTBI, HEOOXOAUMBIE IS IPEOCTABICHUS MYHULIUIAIBHON YCIYTH,
MOJaHbl B COOTBETCTBMM C MH(OpPMauMed O CpPoKax M IMOpsIKe NpeloCTaBIeHUs
MYHHIIMITAJBHOM YCIyrH, onyOJIMKOBaHHOM Ha EnnHOM noprase rocyiapcTBeHHbBIX U
MYHULMIAIBHBIX ycayr (¢yHkuuil) u (unu) Ha Ilopraje rocymapCTBEHHBIX U
MYHULUNAIBHBIX ycnyr (GyHkuuit) Pecriybnuku Komu;

5) TpeboBaTh OT 3asBUTENA COBEpILIEHHS HMHBIX JEHCTBHH, Kpome
IPOXOXKJIEHUS! ~ MAEHTU(GUKALUMK M  ayTeHTUDUKAIMK B  COOTBETCTBHH  C
HOPMATUBHBIMM TIpaBOBBIMU akTamu Poccuiickoit ®Pexepanuu, ykazaHus LelH
MpueMa, a TaKKe TMpeNoCTaBlIeHHs CBEJCHUH, HEeoOXOAMMBIX JUIsl pacyera
JUIMTEJIbHOCTH BPEMEHHOIO MHTEpBaja, KOTOPbIH HeoOXO0AMMO 3a0pOHHPOBATH IS
npuema;

6) TpeboBaThb OT 3asBUTENs IpPEACTaBICHUS JOKYMEHTOB WM HH(pOpMAaLUH,
OTCYTCTBHE M  (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE  YKa3bIBAJIHCh IpH
MepBOHAYAILHOM OTKa3€ B IPUEME JOKYMEHTOB, HEOOXOIUMBIX JUIS MPEeI0CTaBIICHUS
MYHHULMIAJIBHOK yCiyrd, Ju00 B IPEJOCTaBICHUM MYHHMLMIAJIbHOW YCIyr, 3a
MCKJIIOYEHHUEM CIIeIYIOIIUX CIy4aes:

U3MeHeHHe TpeOOBaHMH HOPMATUBHBIX MPABOBBIX AKTOB, KaCarOIIMXCS
NPeAOCTABICHUS MYHHLMIIAIbHONW YCIYrd, T[OCJA€ TMepBOHAYAIBLHON I1O#a4u
3as1BJICHHUS O MTPEJOCTABICHUN MYHUIIUIIATBHON YCIYTH;

HaJIn4Yne OIMOOK B 3asABIEHUH O MPEAOCTaBICHUH MYHHIUIAIBLHON YCIyTy U
JOKyMEHTax, MOJAHHBIX 3asgBHUTEJIEM II0CJIE IIE€PBOHAYAIBHOTO OTKa3a B [pUEME
JIOKYMEHTOB, HEOOXOAMMBIX JJIsl NPEOCTaBIeHHUs MYHHIUIATBHOW yCIyrH, 1100 B
Npe/IoCTaB/ICHUH MYHHIMIIAILHOW YCIyTH M HE BKJIIOYEHHBIX B IPECTaBJICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

MCTEeYeHHEe CPOKa JEHCTBHUSA JOKYMEHTOB WM W3MEHEHHEe MH(OPMALMH MOoCIe
MepBOHAYAILHOrO  OTKa3a B  INpUeMe  JOKYMEHTOB, HEOOXOIUMBIX IS
NPe0CTaBICHUS MyHHIIMIIAIbHON YCIIyTH, TM00 B MPeIOCTaBICHHH MYHHIUIIAIbHOMN
YCIIyTH;

BBIABJICHHC — JIOKYMCHT&JIBHO  MOATBEPKACHHOIO  (axra  (IIPU3HAKOB)
OIIMOOYHOTO MJIM NPOTHBOIPABHOIO AEHUCTBUS (Oe31eHCTBUS) JOKHOCTHOTO JIMIA
OpraHa,  NpeAOCTaBIAIOLIEIO  MYHHMUMNAIBHYIO  YCIYrY,  MYHHLMIAIBLHOIO
ci1y’Kalero, paboTHHKa MHOro(yHKIHMOHAIBHOIO LEHTPa, MPH MepBOHAYATHLHOM



OTKa3e B pHeMe JOKYMEHTOB, HEOOXOAMMBIX JUISl IIPEIOCTABIECHUS MyHHIIUIIAIBHOM
YCIyTH, 1100 B NPEIOCTABICHUH MYHHUIMNAILHOW YCIYTH, O YeM B MHCbMEHHOM
BUJIC 3a TIOAMKMCBIO PYKOBOAMTEIsS OpraHa, INpeJOCTaBISIOLIEr0 MyHHIHMIAILHYIO
YCJIyTy, PYKOBOJMTENS MHOrOQYHKIHOHAJIBHOTO I€HTPAa I[P NEPBOHAYAILHOM
OTKa3¢ B NPUEME JJOKYMEHTOB, HEOOXOIMMBIX JUIs [PEeIOCTaBIEHHs MyHUIUNAIBHOMN
YCIYTH, YBEIOMJISICTCS 3aABUTEIb, @ TAK)KE IPUHOCATCS U3BUHEHUS 3a JIOCTABIIEHHbIE
Heya00cTBa.

UcyepnbiBalomuii nepevyeHs J0KYMEHTOB, HEOOX0AHMBIX B COOTBETCTBHH €
HOPMAaTHBHBIMH NIPABOBBLIMH AKTAMH /IJIl IPeJOCTABJICHHSI YCJIYT, KOTOPbIe
SIBJISIIOTCSI HEOOXOAMMBIMH U 00513aTe/IbHBIMH /ISl 1IPeA0CTAB/ICHHS
MYHHIHOAJIbHOH YCJIYTH, NOAJIeKAIHX NPeACTABICHHUIO 3asiBUTE/IeM, CIIOCo0bI
HX M0JIy4eHMsI 3asiBHTeJIeM, B TOM YHCJIe B 2JIEKTPOHHOI (hopme, mopsiiok ux
npeacTaB/IeHHs

2.9. VYcayru, HeoOXomuMble M o0Os3aTelbHBIE  JUIS pea0CTaB/ICHUS
MYHHWIUTNIAJIbHON YCIIYTH, OTCYTCTBYIOT.

HcuepnbiBaromuii nepeyeHs 0CHOBaHMIH /151 0TKA3a B IpHeMe
JIOKYMEHTOB, HEO0XOAUMBIX /I/Isl IPE0CTAB/IEHHsI MyHHIHNIAJILHOM yCIyrH

2.10. B coorBeTcTBMM ¢ 3aKOHOAATeNbCTBOM Poccuiickoit Meaepauun
OCHOBaHMH JUIs  OTKa3a B TIIpUeMe  JOKYMEHTOB, HEOOXOIUMBIX  JUIs
Npe0CTaBlIeHUs MyHULIMIIAJIIGHOM YCITyTH, HE HMEETCH.

UcuepnpiBawmuii nepeyeHb OCHOBAHHKI AJIsi IPHOCTAHOBJICHHS
NpeI0CTaBJIeHHsI MYHHUHNAJBHON YCJYrH
HJIH 0TKa3a B NPe/J10CTABJIEHHH MYHHUHIIAJIbHOH YCJIYTrH, yCTAHOBJIEHHbBIX
¢eepabHBIMH 32 KOHAMH, IPHHUMAEMbIMH B COOTBETCTBHH ¢ HHMH HHBIMH
HOPMAaTHBHBIMH NpPaBoBbIMHU aKTamMu Pocceuniickoii @eepauun, 3aKkoHaMu U
HHBIMH HOPMATHBHBLIMH NPaBOBbLIMH akTamu Pecnyoauxkun Komu

2.11.  TlpuocTaHOBJIEHHE NPEIOCTABICHUS MYHHUIMIAILHOW YCIyrH He
[IPELYyCMOTPEHO.

2.12. WcuepnpiBatomuii nepedeHb OCHOBaHMMN JUIs OTKa3a B MPelOCTaBIECHUH
MYHHIIHUIIAIbHON YCIIYTH:

- JIOKYMEHTbI, MPEJICTaBJICHHbIE 3asiBUTENIEM, 110 opMe U (HIIH) COIAepPIKaHHIO
HEe COOTBETCTBYIOT TpeOOBaHUSAM IyHKTa 2.4 HACTOSILEr0 aJMHUHMCTPATHBHOI'O
perjaMeHTa,

- 3asBUTEJIEM NpPeJICTaB/IeHa HEe0OCTOBepHas HHGpOpMaIIHS;

- TEKCT 3amnpoca (3asBJIEHHs) He MOAIAeTCs MPOYTEHHIO;

- IpPeOCTaBJICHHE 3asBUTEJIEM JOKYMEHTOB, KOTOpbIE HE IMOATBEPIKIAOT
MIPaBO COOTBETCTBYIOIIUX IPakJaH Ha MOJIyYEHHE JKHUIIBIX TTOMEIEHHUH.

[locne  ycrpanenus  OCHOBaHMH JUIsi  OTKasa B  [PeAOCTaBJICHHU
MYHHUUHMITAIBHOH YCJIYI'H B CiIy4asX, IPEeAyCMOTPEHHBIX NMyHKTOM 2.10 HacTOSIIEro
aJIMMHUCTPAaTUBHOIO perjamMeHTa, 3asBUTEeIb BIpaBe OOpPaTUTHCS MMOBTOPHO 3a
OJIy4E€HUEM MYHULIMIIATIbHOMN YCIIyTH.



ITepeyeHsn yejayr, KOTOpble IBASIOTCS He0oOX0AMMBIMH M 00si3aTe/IbHBIMHU
/U151 IIPE10CTABJICHHsSI MYHHIMNAIBHOH YCIYTH, B TOM YHC/IE CBEACHH 0
JOKyMeHTe (I0KyMeHTaxX), BbI1aBaeMOM (BbIZaBaeMbIX) OPraHH3alUHAMH,

y4aCTBYIOUIMMH B NIPe10CTABJICHHH MYHHIHNIAIbHOH YCJIYTH

2.13. Ycuyru, KOTOpble SBISIOTCS HEOOXOAMMBIMH M 00s13aTe/IbHBIMU  J1JI51
[PeIOCTABIEHHsS] MYHMIMINAIBHON  YCIYTH, 3aKOHOAATCIbCTBOM Poccuiickon
denepallvy U 3aKOHO/1ATEIHCTBOM Pecny6nuku Komu He npeyCMOTPEHBL.

IopsiioK, pa3mMep H OCHOBAHHS B3HMAHHS
rocy1apcTBeHHOI MOMIHHBI HIIH HHOH MJIAThHI,
B3MMAEeMOii 32 MpeJocTaABIeHHe MyHHIHNAIBLHON YCIyrH

2.14. MyHHIHMNATBHAS yCIIyTa IPe10CTaBISETCs OeCIIaTHO.

[Mopsiiok, pa3Mep H OCHOBAHHSI B3UMAHHUSA NJIATHI 32
npe10cTaB/IeHHe YCJAYTr, KOTOpPbIe ABJISIOTCS He0OX0AHMBIMH H 00513aTeJILHBIMU

JUISI IPe0CTaBIeHHSI MYHHIIMIIAILHOH YCIYTH, BRIIIOYas nHpopMaLHIO O
MeTO/JHKe pacyeTa TAKOH MJIaThl

2.15. Bsumanue IUIaThl 3a MPEOCTaBIEHUE YCIYT, KOTOpBIE SBISAIOTCH
HEOOXOIMMBIMH U 003aTelIbHBIMK JUISl TIPEIOCTABIEHHST MYHHLHUIIAIBHOH YCIIyTH,
He MpeLlyCMOTPEHO.

MakcHMAaJbHbIH CPOK 0:KHIAHHS B OUepeIH NMPH nojaie 3anpoca o
npeaocTaBIeHH MYHHUHNAIBHOH yCIYyIH, yCJayTrH, npeaocTaB/IsieMOi
opranu3anmeii, y4acTByouei B Npe1ocTaB/ieHHH MYHHUIUNAJIBHOH YCJYIH, U
NpH NOJy4YeHHH Pe3yJibTaTa NPeJ0CTAB/ICHH TAKHX yCayr

2.16. MakcUMaJIbHBIH CPOK OXKMAAHHsA B OdYepeau IpH Ioja4e 3ampoca o
Mpe10CTaB/IeHuH MYHHIUTIAIbHON yCIyTH, YCIIyTH, Mpe10CTaBIsseMOU
opraHu3alyei, y4acTBYIOIIEH B MPeA0CTaBJICHUH MYHUIMIIAIBHON YCIYIrd W IpHU
MOJIyYeHHH pe3yJsibTara IPeJ0CTaBIeHUsl MYHHUIMIAIbHOH YCIyrH, COCTABISCT He
Oonee 15 MUHYT.

CpoK H NOPSIA0K PerncTPalHy 3aMpoca 3asiBUTE/IA O NPe10CTaBICHHH
MYHHIMOAJBHON YCJIYTH H YCJIYTH, NPeJ0cTaB/IseMOoil Opranu3aume,
yqacTBYIOUIeil B NPeJ0CTABJICHHH MyHHIHNAIBHOH YCJIyTH, B TOM YHCI€ B
3J1eKTPOHHOI popme

2.16. 3asiBleHMe U MpuilaraeMble K HeMy JIOKYMEHTBI pETHCTPUPYIOTCS B JICHb
HX MOCTYIUJICHHS.

TpeﬁﬂBaHHﬂ K MNOMeleHHAM, B KOTOPBIX IPeA0oCTABJ/ISIETCH
MYHHIHNAJIbHasA YyCJayra, K sajay OKHAAaHHUA, MeCTaM Jifl 3aNOJITHEHHH 3aMpPocoB
0 NpeaoCTaB/JIEHHH MyHHHHﬂaﬂbHOﬁ YCJIYru, l—‘lll(l)()pMalll—‘lOHHblM cCTeHJ1aMm ¢



00pa3suaMM HX 32N0/THEHHS H NIepeYHeM JJOKYMEHTOB, He0OX0AUMBIX /ISt
Npe10CcTaBIeHHs KaXkK/I0H MyYHHIHNIAIBHOMH YCJIYTH, pa3MelleHHI0 U
opopmiIeHHI0 BH3YaIbHOH, TEKCTOBOI H MyJILTHMeAHITHOI HHpOpMALHH 0
NnopsiiKe NpeJ0oCTaBJEHUsI TAKOH YCJIYyIH, B TOM YHCJ/Ie K 00ecnedyeHuIo
AOCTYIHOCTH /1JIsl HHBAJIH/I0B YKA3aHHBIX 00bEKTOB B COOTBETCTBHH €
3aKOHOAaTe/IbecTBOM Poccuiickoii Mexepauuu 0 connaIbHO¥ 3auTe
HHBAJIH/I0B

2.17.  3pnanue (momemenne) Oprana obGopymayercs HHGMOPMALHOHHOIN
TaOIMUKOM (BBIBECKOI) C yKa3aHUEM I10JIHOTO HAaMMEHOBAHMS.

[lomMeleHus, B KOTOPBIX MPEJIOCTABISIIOTCA MYHHIMITAIBHBIE YCIyTH J0JKHBI
COOTBETCTBOBATh YCTAHOBJIEHHBIM 3aKOHOJATEIbCTBOM Poccuiickoit ®enepauuu
TpeboBaHUAM obecreueHust KOM(DOPTHBIMH YCIOBUSAMH 3asiBUTENCH U JOJDKHOCTHBIX
ML, CIEUHAIMCTOB, B TOM YHCJIe OOeCHeYeHHS BO3MOXKHOCTH peajn3allid IIpaB
WHBAJMAOB M JIML C OrpaHHYE€HHBIMH BO3MOXKHOCTSMH Ha IOJyYeHHE I10 HX
3asBJICHUIO MYHHUIUITAIIBHOHN YCIIYTH. _

B cootBercTBHH ¢ 3akOHOAATEIECTBOM Poccuiickoit Meepaliny 0 colManbHOIN
3alIUTE HHBAJIU/I0B UM, B HaCTHOCTH, 00ECIIeUnBAIOTCS:

YCIIOBHsl OECIpEnsTCTBEHHOr0 J0CTyna K 00beKTy (31aHHI0, TOMEIIEHHIO), B
KOTOPOM  MpEAOCTaBseTCs  MYHMULMIAIbHAS  yciayra, a  Takxke s
OeCHpensaTCTBEHHOTO — TOJB30BAHHSL  TPAHCIOPTOM,  CPEACTBAMH  CBSI3H U
UHOpMaIUH;

BO3MOXHOCTB CAMOCTOSTENILHOIO TIEpeIBUKEHUS 110 TEPPUTOPHM, Ha KOTOPOI
pacroyio)KeHbl O0BLEKTHl (37aHMs, IOMEINEHHs), B KOTOPHIX IPEIOCTABISIOTCS
YCIJIyTH, @ TAK)Ke BXOJ/la B TaKue 00BEKThI U BBIXOJIA U3 HHX, [TOCAJKU B TPAHCIIOPTHOE
CPEICTBO U BBICA/IKH U3 HETO, B TOM YHCJIE C UCTIOJIB30BAHMEM KpPeCIa-KOJSCKH;

CONPOBOXK/IEHUE HHBAJIM/I0B, HMMEIOIIUX CTOHKHE paccTpoiicTBa (QYHKIHH
3PCHUsI U CAaMOCTOSTENILHOIO IEePe/IBUKEHHUS, U OKa3aHWe MM ITOMOILM Ha 00BEKTax
COLIMAJIbHOM, HH)KEHEPHOH M TPaHCIIOPTHOH HHPPACTPYKTYD;

HaJyexallee pasmelieHde o0opyaoBaHUST W HOCUTelled uH(opMaluu,
HEOOXONMMBIX Ul obecredeHUs] OeCHpensTCTBEHHOIo J0CTyNa MHBAIMIOB K
00BEKTaM (3[aHHsIM, [OMENIEHUSM), B KOTOPBIX IPEIOCTABISIOTCS YCIYTH, U K
ycllyram ¢ y4eTOM OTpaHUYEHUH UX KU3HEIESITEIbHOCTH;

nybiupoBaHue HeEOOXOJMMON ISl WHBAJIMIOB 3BYKOBOW M 3pHTEIbHOM
uH(pOpMaLMK, a TaKKe HaNKCed, 3HAKOB M MHON TEKCTOBOH M rpaduueckoit
MH(OpMALIMK 3HAKAMH, BBITIOJIHEHHBIMHU pelibepHO-ToYeqHbIM mprdToM Bpaiins;

JIOITYCK CypAoIepeBoAYHKa U TUDIOCYpAOIIEpEBOIYHKA;

JIOMyCK COOaKU-IIPOBOAHMKA Ha OOBEKTHI (31aHMsl, MIOMEMIEHHs), B KOTOPBIX
NPEIOCTABISAIOTCS YCIYTH IIpH  HaJM4YUM  JIOKyMEHTa, [OJATBEP)KAAIOLIEr0 ee
crienuanbHOe O0y4YeHHe M BblIaBaeMoOro 1o ¢opMe M B IOpPSJIKE, KOTOpbIE
ONpPENENAIOTCS (Pe/lepaJbHbIM OPraHOM MCIIOJIHUTENILHOM BJIACTH, OCYLIECTBIISIOIMM
(GyHKIMH 110 BBIpabOTKE M peaan3aliy rocy1apCTBEHHON MOJIUTHKM U HOPMATHBHO-
IIPABOBOMY PEryJMpOBaHHUIO B chepe COLUaIbHOM 3alUThl HACEICHMUS;

OKa3aHWe WHBAJIMJaM IIOMOIIM B IPEOJOJICHHH OaphepoB, MeEMIAIOIINX
IOJIy4YEHHIO UMHU YCIIYT HapaBHE C JIPYTHMH JIMLAMH.

LleHTpaibHbIA BXO/ B 31aHHE J0JKEH ObITh 000pYyI0BaH IaHIyCcoM, YAOOHBIM
JUIsl Bb€3/la B 3JlJaHHE KOJISICOK C JIETBMH W MHBAJIMIHBIX KpPeCces-KOJISICOK, a TaKKe



BBIBECKOI1, cojepikaleil HaMMeHOBaHWe, MECTO PACMONOKEHHS, PEKHM paboThl,
HoMep TesiehoHa IS CIIPABOK.

[Ipuem 3asBuTeNel OCYLIECTBISETCS HEMNOCPEICTBEHHO B  MOMCIICHHAX,
npeiHa3HaYeHHBIX sl IPe/10CTaBICHUS MYHHIUAIBHON YCIYTH, KOTOPbIE JJ0JIKHBI
6bITh  OGOPYIOBAHBl  CHJASYMMHM  MeCTaMM M OOecredeHbl  KaHIEeTIPCKHMH
NPUHAICKHOCTAMHU.

MecTa OXMIaHUS JOJDKHBI OBITh 00OpY/10BaHbl CHIASYUMH MECTaMu JJIs
noceTuTeneil. KomuMyecTBO MECT OJKUIAHUs OTpe/ielisieTcst UeXoas M3 (HakTHiecKoH
HArpy3KM M BO3MOXKHOCTEH JUI MX pa3MelleHust B 3/laH1H, HO HE MCHee 3-x mecT. B
MecTaXx  INpEIOCTaBIeHHWs ~ MYHUUMIAIbHOM  YCIYI'Hd [peycMaTpUBaeTCs
06opy10BaHHE [OCTYIHBIX MECT OOLIECTBEHHOrO I10J1b30BaHMUS (TyaneroB) W
XpaHeHHsl BepPXHei 01eK Ibl OCETUTEIICH.

MecTa ISt 3aM0THEH s 3aPOCOB O MPeI0CTaBIeHUN MyHHUIUTIAIBHOM yCIIyru
OCHAIAIOTCS  CTOJaMM,  CTYJIbSIMH,  KaHUEJIAPCKMMHU  MPUHAICKHOCTAMH,
pACIIONaraloTcs B HEMOCPEICTBEHHOH O1M30CTH OT MH(OPMALMOHHOIO CTeHAa C
oOpa3laMi HMX 3aloJHEHMs W IMepevyHeM JOKYMEHTOB, HEOOXOIMMBIX IS
IpeI0CTaBIeH s MyHHLIUIAIBHON YCIYTH.

MHpopMalOHHbIE CTEH/IbI JOJDKHBI COACPKATD!

- CBeJeHHS O MECTOHAXOXKJIEHHM, KOHTaKTHbIX Teledonax, rpaduxe
(pexume) paGoTbl opraHa (y4pexeHHs), OCYMIECTBIAIOLIETO TNpPeloCTaBNeHHE
MYHHIUIIAIbHOW YCIIYTH,

- KOHTaKTHYI0 MH(popmauuio (TenedoH, ajpec 3JIEKTPOHHOH IOYTHI, HOMEP
KaOUHEeTa) CIEeLMaJICTOB, OTBETCTBEHHBIX 3a MIPUEM JIOKYMEHTOB;

- KOHTaKTHyl0 uH(popmauuio (TenedoH, aapec SIEKTPOHHOH  MOYTHI)
CIIeMATMCTOB, OTBETCTBEHHBIX 32 HH(POPMUPOBAHHUE,;

- MH(OPMALHMIO 0 BOIPOCAM INPEJOCTABIEHHS MYHULHUIIAIBHOH YCIyTH (o
[epeyHIO JOKYyMEHTOB, HEOOXOAMMBIX [UIsl TPEAOCTABICHHS MYHHIMIAILHOU
YCIYTM, N0 BPEMEHM MpHeMa M BbJa4M JOKYMEHTOB, IO MOPSJKY 00XKanoBaHHs

nedcTBUil (Oe3aeficTBHs) M pelIeHUH, OCYILIECTBIIIEMBIX M MPUHUMAEMBIX B XOI€
Mpe10CTaBIEHNUsS MyHULIMIIAJIbBHOH! YCIIyI'H).

PaGoune MecTa YIOJHOMOYEHHBIX MOJKHOCTHBIX JIMI, OTBETCTBEHHBIX 32
MpeIoCTaBleHe MYHHLHUNAILHON  yciyrd, O0OOpyayloTCs —KOMIBIOTEpAMM M
OPITEeXHHMKOH, T03BOJISIONIEH OpPraHu30BaTh UCIIONHEHHEe MYHHUIMNATIBHON YCIYTH B
MOJIHOM OOBeMe.

TpeGopanus k nomenieHusm MOLL onpenenenst ITpaBunamu opranusauuu
JIeSTeIbHOCTH MHOTO(YHKIIMOHATIBHBIX LIEHTPOB MMPEIOCTABICHUS FOCY1apCTBEHHbIX
M MYHHMIMIAIBHBIX YCIYT, YTBEP)KAEHHBIMH IOCTaHoBiIeHHeM IlpaBuTe/bCTBa
Poccuiickoit ®@eaepanuu ot 22.12.2012 Ne 1376.

Ioka3aTe/u JOCTYNHOCTH H KA4ecTBa MYHHUHIIAJbHOH YC/IYTH, B TOM
ypcJie KOJHYeCcTBO B3aUMOAeHCTBHI 3asiBUTE/Is! € I0JIZKHOCTHBIMH JIHIAMH NPH
Npe0cTaABJIeHHH MYHHIIMNAIBHOMH YCJYrd H HX NPOJAOJIKHTEIBHOCTD,
BO3MOZKHOCTD MOJTYy4eHHUs] MYHHIHIAJIBHOH YCJIYIH B MHOTO(QYHKIIHOHAIbHOM
HEHTPC HIPEAOCTABJICHNH IOCYJApPCTBEHHBIX 1 MYHHUHIIAJbHbBIX YCJYT,
BO3MOZKHOCTD JIHOO HEBO3MOKHOCTD MOJIy4eHHSI MYHHIUNIAJIBHOH YCJIYTH B
J11000M TEPpPHTOPHATIBLHOM 10ApPa3ie/IeHHH Oprasa, npeaocTaBJsilouero
MYHHIHIAJIBHYIO YCJIYTY, 10 BLIOOPY 3asiBHTEIs (IKCTEPPUTOPHAILHBIH



l'lpHHlIl—ll'l), BO3MOKHOCTb IMOJIYYCHHSHA HHI:l)OpMRIlHH 0 X0/¢ nmpeaocraBjaeHHs
MyHl—lllHl'la.]'IbHOﬁ YCJIAYIrd, B TOM HYHCJI€ ¢ HCITOJIb30BAHHEM HH(]JOpMal.IHOHHO-
KOMMYHHKAIHOHHBIX TEeXHOJIOTHH

2.18. Iloka3zaTesu JOCTYITHOCTH U Ka4eCTBAa MYHHULMIIAJIBHBIX YCIIYT:

[Toxazarenu Enununa HopmartusHoe
U3MepeHHs 3Ha4YeHHe
noxazaress™

I. Tloka3zareyy JOCTYIIHOCTH

1. Haauume BO3MOXKHOCTH MOIYyYEHHS
MYHHUIMIIAJTBHOW YCIYTH B 3JIEKTPOHHOM
dopme Mo cocraBy JAeHCTBHIA, KOTOpbIE |  Jla/HET HeT
3assBUTEJIb ~ BIpPaBe  COBEpPLIMTh  IPH
MOJYyYE€HUH MYHULIMIIAJIbHOM YCIIYIH:

1.1. TTonyueHue uHGOpMALMK O MOPSAKE U

CpOKax MpeJOCTaBICHUs] MYHMIMNAIBHOM |  ja/HeT na
YCIIyTH

1.2. 3amuce Ha TpUeM B OpraH

(opranusauuio), M®L] 115 nojaun 3anpoca | Jia/HeT HET
0 MPeIOCTAaBICHUU MyHHIMIIAILHON YCIIYTH ;
1.3. dopmupoBaHue 3arnpoca na/HeT HET
1.4.Ilpuem u  perucrpauus  OpraHom HET
(opraHuszanuei) 3anpoca u HUHBIX "

JIOKYMEHTOB, HEOOXO0IUMBIX JUTS PR
IpeJIOCTABICHUS] MYHHUIMIIAJIBHON YCIIYTH

1.5. Omiara rocy/1apcTBEHHOW IOLUIHHBI 32 HET

MpeocTaBlIeHue MyHHIMIIAIBHON YCIYT |
ynjuata MHBIX I[UIATEXKeH, B3MMAaeMbIX B| Ja/HeT
COOTBETCTBUM  C  3aKOHOJATEJILCTBOM
Poccuiickoii Deiepanuu

1.6. ITonyuenue pe3yJyibTata HET
W Jla/HeT

PEe/I0CTABJICHUS] MyHHULMIIAIbHON YCIIyTH

1.7. TlonyudeHwe cBeleHHWH O  XoJe - HeT
BBINTOJTHEHMSI 3aI1poca

1.8. OcymiecTBieHHEe OLEHKH Ka4decTBa o — HET
MPeIOCTABIICHUS] MYHULMIIAILHON YCIIYTH

1.9. JlocyneGHoe (BHecyneOHOe) na

o0)ajoBaHHWE  peUIeHuH W JIeHCTBUH
(Ge3neiicTBMs)  opraHa  (OpraHM3aliH),

na/Her
JI0JI’KHOCTHOTO JIMIIa OpraHa (opraHH3aLiH)
ambo rocy/1apCTBEHHOIO WU
MYHHMIMIIATBHOrO CIIyXallero, padOTHUKOB
2. Hanuywe BO3MOKHOCTH TIOJIyYE€HHS o
. a
MYyHHUIHUNAILHON ycryru yepe3 MOI] A=l A
3. KosumdecTBo H31':1HMUJJ.CFICTBHI‘;[ 3aABUTCIIA
na/HeT aa

C JOJI?KHOCTHBIMH JIULlIaMHU ITpH




MpeoCTaBIeHUN MyHULUINAIBHON YyCIIyrH
M UX MTPOAOKUTEIBHOCTD

I1. IToxa3zaTenn kKayecTBa

1. VYaenbHbli Bec 3asBIEHUN TIpakiad,
PacCMOTPEHHBIX B YCTAHOBIJIGHHBIH CPOK, B
o0uieM KojuuecTBe oOpallleHui rpakiaH B
Oprahe

% 100

2. VYnenpHblM BEC PpacCMOTPEHHBIX B
YCTAHOBJIEHHBIH  CPOK  3asBJICHUA  Ha
npejocTaBjieHue  ycayru B oOiem %
KOJIMYECTBE 3asiBJICHUH HA IMPEOCTaBICHUE
yciyru yepes ML

100

3. YaensHbI Bec 000CHOBAaHHBIX Kalo0 B
ob1em KOJIMYEeCTBE  3asBJIEHHH Ha
NpeloCTaBIeHue MYHHUIMIIAIBHON YyCIIyIru
B Oprane

% 0

4, VY nenbHbIA BeC KOJIUYeCcTBa
000CHOBAHHBIX )KaJ100 B o01emM
KOJIMYECTBE 3asiBJICHHUI Ha Npea0CTaBIeHHE

ycayru yepes MOIL[

% 0

Huble TpeboBaHuUsI, B TOM YHCJ/I€ YYUTHIBAIOIIHE 0COOEHHOCTH
npeaocTaB/JeHHs] MYHHUHNAJABHON YCJIYIH B MHOTO(QYHKIIHOHAIBHBIX HEHTpax
npeaoCTaB/IeHHUsI TOCYAAPCTBEHHBIX H MYHHIIUNAJIBHBIX YCJIYT, 0COOEHHOCTH
npeaocTaB/JIeHHs] MYHHUHNAJBHON YCJIYIH M0 IKCTEPPHTOPHAJIBHOMY
NpHHUHNY (B cJy4ae, ec/IH MYHHIIHNAAbHAS YC/Iyra npeaocTaBJ/isieTcsi 10
IKCTEPPUTOPHAIBHOMY NMPHHIHITY) H 0COOEHHOCTH NMPeI0CTABICHHS
MYHHIHNAJIBHOMH YCJIYTH B 2JIEKTPOHHOH (popme

2.19. Cenenus o0 npejoCTaBI€HUH MyHUIIMNIATBHON yCiayru U ¢opMa 3asiBIeHHs 11
IIPEJIOCTABICHUST MYHHIIMIIANBHOM YCIyrd Haxoasutcs Ha KMHrepHer-caiite Oprana
www.aikino.selakomi.ru, noprasax rocyaapcTBEHHBIX M MYHHUMIAIBHBIX YCIyT

(byHKIHH).

ITI. Cocrag, noc/1e10BaTeILHOCTL H CPOKH BbINMOJIHEHHUSI
aIMHHHCTPATHBHBIX NpoUeaypP, TPeOOBAHHS K HX BbINOJHEHHIO

3.1. IlpenocraBienne MyHUIMNATBHON YCIyTM BKIIOYaeT B cebs cleayroume
aJIMMHUCTPaTUBHBIE MPOLIETYPbl:

1) npuem wu perucrpauus B OpraHe 3asiBIeHHH O NpejOCTaBIEHUH
MYHHUIMIIAJIbHOU YCIIYTH;

2) Hampasienue cneuuanuctom OpraHa MeEKBEIOMCTBEHHBIX 3allPOCOB B
OpraHbl rOCy/J1apCTBEHHOW BIACTH, OPraHbl MECTHOTO CaMOYIIPABIEHHS U
[I0/IB€/IOMCTBEHHBIC 3THM OpraHaM OpraHW3alMd B cllyyae, eCJM OIpeaeeHHbIe
JOKYMEHTBI He ObIJIM IIPE/ICTABIIEHbI 3asBUTEJIEM CAMOCTOSTENBHO;

3) npunsaTHe OpraHoOM peuIeHUs O MPeAOCTABIEHUH KUIOr0 MOMEIeHUs WK



pemieHusi 00 0TKa3e B IPEAOCTABICHUHU JKUIIOTO TOMEIIEHHS;

4) Bbjgaya JOKYMEHTa, SBISIONIErOCs — pe3ylbTaToM  MPETOCTABICHUA
MYHMIIMITAIbHON YCIIYTH;

5) 3aKirOueHue J0r0BOpa COLHANbHOI0 HaiiMa.

OcHoOBaHKMeM IS Hadaja MPeJOCTaBICHUsS MYHHULMIIAIbHONW YCIyrd CIYKHUT
NMOCTYNHUBILEE 3asBJIEHIE O IIPeOCTABIEHNH MYHHUIUNIAIbHOH yCIyTH.

IIpuem n paccmorpenne B Oprane 3asiBJeHHs! 0 IPe10CTABJIEHHH
MYHHUHIIAJIbHOH yCJIyTrH

3.2. OcHoBaHMEM /IS Hayajga MCIOJHEHUs aIMHUHMCTPATHBHOW NPOLELYpbI
aBisieTcss oOpaiieHne 3asButens B OpraH O NpenocTaBiIeHUH MYHHIUIATIBHOM
YCIIyTH.

OGparenue 3assutenst B OpraH MOXKeT OCYILIECTBISTHCS B OYHOH H 3a04HOM
(GopMe myTeM MoAa4H 3asiBIeHHs U HHBIX JOKYMEHTOB.

Oynas ¢opma 1oJa4u JOKYMEHTOB — Iojia4a 3asiBJICHUs U UHBIX TOKYMEHTOB
MpU JIMYHOM [pHeMe B Iopsjake oOuied o4yepeind B IPHEMHBIC 4ackl WM IO
npeaBapuTenbHoil 3amucu. Ilpu ounoit Qopme mojadnm JOKYMEHTOB 3asBHTCIIb
MojaeT 3asBIEHHE W JOKYMEHTBI, YyKa3aHHple B IyHKTe 2.6 HacTOAILEro
aJIMHHUCTPAaTMBHOIO perjiameHra, B OyMaXHOM BHIE, TO €CTh JIOKYMCHTBI
ycTaHOBJIEHHON (hopMBI, chOpMUpPOBaHHbIE Ha OyMaKHOM HOCHUTEIIE.

3aoyHas ¢opma Toja4Yd  JOKYMEHTOB — HallpaBjIeHHe 3asABICHUS O
Ipe0CTABICHUH MYHHUIIUIIAILHON YCIIyTH ¥ MHBIX IOKYMEHTOB I10 I10YTE.

[Ipn 3aouyHoi Qopme MOAa4YM JOKYMEHTOB 3asBHTEIb MOXKET HAIlPaBHTH
3asiBJICHNE U JIOKyMEHTHI, yKa3aHHbIE B ITyHKTEe 2.6 HACTOSLIEr0 aIMMHUCTPATHBHOIO
perjaMenTa, B 6yMaKHOM BHJie, B BUJIe KOTHIi IOKYMEHTOB Ha OyMaXHOM HOCHTEIE.

Hanpagiienue 3asBieHus: B OyMaXHOM BHJIe OCYILECTBIIAETCS 10 M04Te (moryT
GbITH HATIPABJIEHbI 3aKA3HBIM [IHCBMOM C YBEJIOMIIEHMEM O BPYUCHHUN).

IIpu oOpamiennn 3asBuTens B Oprad 3a NpeloCTaBICHUEM MYHHUIUIIATbHOM
YCIYTH, 3asIBUTEIIO pa3bsiCHAETCS HH(OpMaIIUs:

— 0 HOPMAaTHMBHBIX I[PABOBBIX aKTaX, PEryJMPYIOUIMX YCIOBHA H IOPSJIOK
Ipe0CTaBICHUSI My HULIMIIAJIBHON yCITYTH;

— 0 CpOKax Mpe0CTaBIeH s MyHULIUIIATbHON YCIIYTH;

— 0 TpeboBaHMUAX, IpPEIbABISEMBIX K (OpMe M IEpedHio JOKyMEHTOB,
HeOOXOIUMBIX JUJISl IPEIOCTABICHUS MY HUIIUITATBHON YCITyTH.

[To sxenanuio 3assuTens uH(opmaims o TpeOoBaHUAX K (opMe U MEpeqHIo
JIOKYMEHTOB, HEOOXOMMbIX JUIsl MPEOCTaBICHHS. MyHULUIIANBHOH YCIyTH, TakKe
MOXeT OBITh IIpeicTaBlieHa eMy coTpyaHukom OpraHa, OTBETCTBEHHBIM 32
uHbopMUpoBaHne, Ha OyMa)KHOM HOCHTese, OTIpaBlieHa (haKCHUMHUIIBLHON CBS3bIO
JJTH TIOCPEICTBOM 3JIEKTPOHHOTO COOOLIEHHUS.

[Ipu ounoW ¢opme MoJaY JIOKYMEHTOB, 3asBJICHHE O TPEAOCTABICHNH
MYHHUIMITAILHONW YCIyrH MOXeT ObITh O(QOpMIIEHO 3asBUTE]IEM B XOJAe NpHEMa B
Oprane, 1160 0HOPMIICHO 3apaHee U MPUIOKEHO K KOMILIEKTY JOKYMEHTOB.

[To mpocsbe OOpaTHBILErocs JIMNA, 3asBICHUE MOXKET OBITE O(OPMIIEHO
criermancrom OpraHa, OTBETCTBEHHBIM 3a TIPUEM JTIOKYMEHTOB, C HCIIOJIE30BaHHEM
[POrpaMMHBIX CPEICTB. B 3TOM ciiyuae 3asBHTE]b COOCTBEHHOPYHYHO BIMCHIBACT B
3asiBJIeHHe CBOIO (paMMIIUIO, UMs U OTYECTBO, CTABUT JaTy W IMOAINHUCE.



Cneunamcr OpraHa, OTBETCTBEHHBIH 3a MPUEM JOKYMEHTOB, OCYILECTBIISET
CJIEIYIOIIME IEMCTBUS B X0/1€ pUeMa 3asBUTEJISA:

— yCTaHaBJIUBaeT npeaMeT oOpateHus, poBeEpPsieT JIOKYMEHT,
YIOCTOBEPSAIOIIUNA TUYHOCTH;

— TIPOBEPSIET MOTHOMOYMS 3aIBUTEIS;

— IpOBEPSET HAJIMYHE BCEX JOKYMEHTOB, HEOOXOIUMBIX JUUIsi MPEIOCTaABIICHHUS
MYHUIIMIIAIBHOM YCIIYT'H, KOTOpBIE 3asiBUTE/b 00s3aH MPEJ0CTaBUTh CAMOCTOSTEILHO
B COOTBETCTBHH C ITYHKTOM 2.6 HACTOSAILIEr0 aMMHUCTPATUBHOTO perjlaMeHTa;

— MpOBEPsIET COOTBETCTBHE IPEJACTABIEHHBIX TOKYMEHTOB TpeOOBaHHSIM,
yJ10CTOBEpSSCH, YTO:

JAOKYMEHTBI B YCTQHOBJIEHHBIX 3aKOHOJATEJIbCTBOM CIy4asiX HOTapUaJIbHO
YZAOCTOBEpEHBI, CKPEIJICHBI MeYaTAMH, UMEIOT HaJJleXKallhe IMOJIMUCH CTOPOH HIIU
omnpe/ie/IeHHbIX 3aKOHOAAaTEJIbCTBOM JOIKHOCTHBIX JIMII;

TEKCThl JTOKYMEHTOB HAMMCaHbl pa3dOpYMBO, HAMMEHOBAHMS HOPUIAMYECKHUX
ML - Oe3 COKpalleHHs], C YKa3aHUEM MX MECT HaXOKIACHHUS;

(bamMuIMM, MMEHa M OTYeCTBA (M3MUECKUX IIML, KOHTAKTHBIE Tese(OHsl,
ajZipeca UX MECT JKUTEJILCTBA HAMMMCAHBI IOJHOCTLIO;

B JOKYMEHTax HET IMOAYUCTOK, IPUIIUCOK, 3aYEPKHYTBIX CJIOB M HHBIX
HEOTrOBOPEHHBIX UCIIPaBJICHHUIA,

JIOKYMEHTBI HEe UCIOJIHeHbl KapaH1allloM;

JAOKYMEHTBl HE HMMEIOT CEPbE3HBIX IOBPEXKIEHHUH, HaJIM4YHe KOTOPHIX He
03BOJISET OJIHO3HAYHO UCTOJIKOBATh UX COJIepIKAHUE,

— IPHHUMAET pelIeHHe O NMpHeMe Y 3aBUTEIIS IIPE/ICTaBICHHBIX JOKYMEHTOB;

— BBIJIACT 3asiBUTEIIIO YBEIOMJIEHHE C OIMCHIO ITPE/ICTABICHHBIX IOKYMEHTOB U
YKa3aHHEM JaThl WX NPUHATHSA, [OATBEPKIAIOLIEE IPUHATHE JTOKYMEHTOB,
PETUCTPUPYET NPUHSATOE 3asiBIIEHHE U JTOKYMEHTEI;

- MpH  HEOOXOAMMOCTH  H3TOTABIMBAET  KOMUHM  IPEJCTABICHHBIX
3asiBUTEJIEM JOKYMEHTOB, BBINOJIHAET HAa HHUX HAAMUCh 00 HMX COOTBETCTBUHU
MOJJIMHHBIM DK3EMILJIApaM, 3aBepseT cBOeH MOAIMMCBKD C YKa3zaHHueM (bElMHJ'IHH 151
MHUIIUAJIOB.

[Ipu  ycraHoBieHuH (akTOB OTCYTCTBHS HEOOXOAMMBIX JIOKYMEHTOB,
HECOOTBETCTBHSA IPEJCTABICHHBIX JIOKYMEHTOB TpeOOBaHUSM, YKa3aHHBIM B
HACTOSIILEM aJIMMHUCTPATHBHOM periaMeHTe, crieuuanuct OpraHa, OTBETCTBEHHBII
32 TIpUEM JIOKYMEHTOB, YBEJIOMJISET 3asBUTENS O HAJIWYMM [PENSTCTBUH Ui
NPEIOCTaBIeHHs MYHULUIAIBHON YCIyrH, OOBSACHAET 3asBHTENIO COAEpKAHHE
BBISIBIICHHBIX HEJOCTATKOB B IPEACTABIEHHBIX JIOKYMEHTAX M Ipe/UiaraeT MpHHSAThH
MEpbI 110 UX YCTPAHEHHIO.

IIpu oTCyTCTBMM y 3asBMTEIIs 3alOJHEHHOTO 3asBJIEHHS WM HEINPaBHILHOM
€ro 3anojHeHun creunanuct OpraHa, OTBETCTBEHHBIH 3a IMPHEM JIOKYMEHTOB,
[IOMOTaeT 3asBUTEIIIO 3a0JHUTH 3asBJIEHHE.

ITo uToramM WCrONHEHMs aAMHMHHUCTPATHUBHON MpOLEypbl IO npuemMy
JIOKyMEHTOB ~ criennanuct OpraHa, OTBETCTBEHHBI 3a [pHEM JIOKYMEHTOB,

(bOpMHpYET KOMIUIEKT TOKYMEHTOB (eJ0) M mMepenaeT ero cremuanucty OpraHa,
OTBETCTBEHHOMY 3@ MEKBEJIOMCTBEHHOE B3aUMO/IeHCTBHE.

JUIMTENIBHOCTE OCYIIECTBIEHHSI BCEX HEOOXOIMMBIX JIEHCTBHII He MOKeT
MpEeBbIIATh |5 MUHYT.

Eciu 3asiButens obpartuiics 3aouno, cnennanuct OpraHa, OTBETCTBEHHbIH 3a



[IPHEM JJOKYMEHTOB:

~ PCTHCTPHUDPYET  3asBIC€HUE M NOKYMEHTHI [0J] HMHIAUBHIYalIbHBIM
[TOpPAZIKOBBIM HOMEPOM B [I€Hb IIOCTYIUICHHS JOKYMEHTOB B MH(OPMaLHOHHYIO
CHCTEMY;

— [POBEPSAET IMPABUIBHOCTL OGOPMIIEHUS 3asBIEHUS U [IPaBUJILHOCTH
O()OPMJICHHUSI HHBIX JOKYMEHTOB, NOCTYNHBILUX OT 3asIBHTEIIS;

— TIPOBEpsCT MPEACTaBICHHbIE JOKYMEHThI Ha MIPEJMET KOMITJIEKTHOCTH;

~ OTHPAaBJIACT 3asBUTENIO YBEOMJICHHE C ONMCBIO MPHHSATHIX JOKYMEHTOB U
YKAa3aHHEM NaThl MX NPUHATHS, MOATBEPIK/IAIOIee IPUHATHE JOKYMEHTOB.

YBeZloMIleHHe HaNpaBiseTcs 3asBUTENI0 He IO3/Hee JIHSl, CJeNYyIOIIero 3a
AHEM TIOCTYNICHHUs 3asBJICHHS M JIOKYMEHTOB, CIIOCOGOM, KOTOPBI HCIOJIb30BA
3aABUTEIIb [IPH 3204HOM OOpaILEeHUH (3aKa3HBIM ITHCBMOM 10 [0YTE, B JJIEKTPOHHOM
COOOILIEHHH ).

B ciy4ae ecim Hapsity ¢ ucuepnbiBaionmm [epeYHEM JOKYMEHTOB, KOTOPbIE
SAABATEIIL  JIOJDKCH  NPEAOCTABUTh  CAMOCTOAITENIBHO, ObUIM  [PEOCTaBIIeHBI
IOKYMEHTRI, YKa3aHHbIC B MyHKTe 2.7 HACTOSIEr0 aAMHHUCTPATHBHOTO PeriaMeHTa,
crenuanuct  Oprana, OTBETCTBEHHBIH 3a IIpHeM JAOKYMEHTOB, IPOBEpPSIET TaKHe
AIOKyMCHTBI  Ha COOTBETCTBME TpeOOBAHHAM, YCTAHOBIEHHBIM B HACTOAIIEM
AIMUHHCTPATUBHOM pEraMeHTe, M (€C/IM BBISABICHBI HEJOCTaTKH) YBELOMIISLET
3a4BUTENII O HEOOXOAMMOCTH YCTPAHEHMS HEJOCTATKOB B TAKHX JIOKYMEHTax B
TPEXIHEBHBIM CpoK JUOO (eciM HeNoCTaTKU He BBISIBJIEHBI) TPUKJIAbIBACT
AOKYMEHTBI K NIC]Ty 3asBUTEJIA U PETUCTPUPYET TaKKe JJOKYMEHTBI B 0OILEM MOpsiIKe.

Henpencrasnenue takux nokymeHTtos (MM He HUCHpaBjeHHE B TaKUX
JIOKYMEHTaX  HCJIOCTATKOB  3asBUTENIEM B TPEXAHEBHBIl CPOK) He SBISIeTCS
OCHOBaHHMEM JIJIsl OTKa3a B IIpHEeMe JOKYMEHTOB.

MakcuManbHBIH  CPOK  MCIIOJIHEHUS a/IMUHUCTPAaTUBHOW  MpOLEAYphI
cocrasiser He Oosee 15 MUHYT.

Pesynbratom agMuHucTpaTHBHOIM MPOLEAYPHI SABJISAETCS NPUEM U PErUCTpaLHs]
JIOKYMEHTOB, TIPEJCTABIICHHBIX 3as{BUTENEM M Iepefada 3aperHCTPHPOBAHHBIX
AOKyMECHTOB  crieuManucty Oprana, OTBETCTBEHHOMY 3a MeKBEIOMCTBEHHOE
B3aUMO/IEHCTBHE.

Hanpasaenue cnenunaaucrom Oprana mexxBe10MCTBEHHBIX 3aMpoCoB B
OPraHbl rocy1apcTBEHHOH BJIACTH, OPraHbl MECTHOIO caMOynpaBJIeHHS U
MOABEIOMCTBEHHbIC JTHM OPraHaM OPraHH3alHM B CJy4ae, ecJIu onpeje/ieHHbIE
JAOKYMEHTBI He ObL/IH NpeJACTABJICHBI 3asIBUTE/IEM CAMOCTOSITE ILHO

3.3. OcHOBaHHEM JUIS HaYasla OCYIIECTBICHHUS aJIMUHHCTPATUBHOMN TPOLIEY bl
ABJISICTCS MOTy4deHHEe crieannucToM Oprana, OTBETCTBEHHBIM 3a MEKBEOMCTBEHHOE
B3aUMOJIeHCTBHE, JIOKYMEHTOB u uHbOpMaIUu TSt HaIpaBJIeHUS
ME’KBEIOMCTBEHHBIX 3allpOCOB O TMOJYYEHHUHM JOKYMEHTOB (CBeJEeHMH H3 HHX),
YKa3aHHBIX B IyHKTe 2.7 HACTOALIETO aIMHHUCTPATHBHOIO PeriiaMeHTa.

Crneuunanucr Oprana, OTBETCTBEHHBIN 3a MEKBEJOMCTBEHHOE
B3aMMO/ICHCTBHE, HE TO3Hee JIHS, CIIEAYIOIEro 3a JIHEM MOCTYTLICHUS 3asiBICHUS:

* 0(OpMIISIET MeKBEIOMCTBEHHBIE 3aIPOCHl B OPraHBL, HEOOXOIUMbIE LIS
UCIIOJTHEHUS YCITYTH;

* TOAUMCHIBACT O(OPMIICHHBII MEKBEJOMCTBEHHBII 3aMpoc y pyKOBOIUTEIs



Oprana;
« perucTpUpyeT MeKBEIOMCTBEHHBIH 3a1pocC B COOTBETCTBYIOILIEM PEECTPE;
« HampaBiseT MEKBEIOMCTBEHHBIH 3arpoc B COOTBETCTBYIOLUH OpraH WIH

OpraHu3alHuIo.
MeskBeIOMCTBEHHbII 3arpoc 0GOpMIISeTCsl ¥ HAMPABIIAETCS B COOTBETCTBHH €
[OPSIKOM ME>KBEIOMCTBEHHOTO UH(MOPMALIMOHHOTO B3aMMO/IEHCTBHS,

[IpelyCMOTPEHHBIM JeHCTBYIOIIIM 3aKOHOAATELCTBOM.

MeskBeJOMCTBEHHBIH 3a11pOC COLEPIKUT:

1) HaumenoBanne Oprana, Harpap/IsIOLIECTo MeIKBEIOMCTBEHHBIH 3aIpoc;

2) HaMMEHOBAaHWE OpPraHa WM OpraHHM3aluH, B aapec KOTOPBIX HarnpaBIseTCs
Me>KBeIOMCTBEHHBIHN 3aI1poC;

3) HaMMEeHOBAaHME MYyHMIMMAIBHOW YCIyrH, Ul MPElOCTABICHHA KOTOpPOH
HeoOXOIMMO TpejCTaBleHre JOKyMeHTa M (WMJH) uH(opMaLMK, & TaKXKe, eCiH
umeeTcst, Homep (MaeHTH(HHUKATOP) TAaKOH YCIIyr' B peecTpe yCIyT.

4) ykasaHue Ha I[OJIOXKEHUs HOPMAaTHBHOrO IMPaBOBOTO aKTa, KOTOPBIMH
YCTAHOBIIEHO TIpeJCTaBIeHHe J0KYMCHTa 1 (win) nHGOpMALMH, HEOOXOANMBIX LI
[pe0CTaBIeHUs. MYyHHLMIIAJIBHON yCIyrd, M yKa3saHue Ha PEKBU3UTHI JIAHHOTO
HOPMAaTHBHOTIO IIPABOBOI'0 aKTa;

5) cBeleHMs, HeOOXOAMMblE JUisi TIPEJACTaBICHHA JOKYMCHTA H (1nn)
nH OPMALIMH, H3/I0KEHHbIE 3asBUTEJIEM B [TOJIAHHOM 3asBJICHHH,

6) KOHTaKTHas WH(MOPMaNHUs /sl HalpaBlIeHUs 0TBETa Ha MEKBE/IOMCTBEHHbIH
3arpoc;

7) nmaTa HampaBlICHHs MEXBEJOMCTBEHHOTO 3ampoca M Cpok 0)KU/1aeMOr0
OTBeTa Ha MEKBEJIOMCTBEHHbIH 3aMpoc;

8) ¢amuiaus, WM, OTYECTBO M JOKHOCTH JIMLA, MOArOTOBUBIIETO U
HAIPaBHBIIETO MEXKBEJIOMCTBEHHBIH 3ampoc, a TaKkKe HOMEp ciyxebHoro Tene(ona
u (MIM) afipec 3IeKTPOHHOM MOYTHI JAHHOT'O JIMHA JUIA CBA3H,

9) uxpopmanus o (GakTe TMOTyUeHHUs COIIAcUs, MPEAyCMOTPEHHOO HacThio 5

crarbu 7 Denepanshoro 3akona ot 27.07.2010 N 210-®3 «OO6 opraHu3anuu
Npe/IOCTABIEHUS. TOCY/ITapCTBEHHBIX M MYyHHUHIIAIBHBIX yCIyl> (npyu HanpaBICHHUH
MeKBEJIOMCTBEHHOI0 3ampoca B ciydae, MpeyCMOTPECHHOM HacThio 5 crareu 7
BpllIeyKazaHHOro deaepanbHOro 3aKOHa).

HampaBnenue MeXBEJOMCTBEHHOIO 3ampoca OCYIIECTBIACTCA  OAHUM M3
Cle/IyIOIIUX CIIOCOOOB!

* [IOYTOBBIM OTIPABJIECHUEM;

* KypbepoM, I10JI PaCIHCKY;

KOHTpONIb 33 HalpaBJIeHHEM 3alpoCOB, IMOJYYEHHEM OTBETOB HA 3aMpOCHI H
CBOEBPEMEHHOH Iepeayeit yKa3aHHbIX OTBETOB B OpraH OCyIIECTBIISET CHeLHATINCT
OpraHa, OTBETCTBEHHBIN 332 MEKBEJIOMCTBEHHOEC B3aUMO/IEUCTBHE.

B caydae HapylleHHs OpraHaMu (opranu3alusiMH), B aapec KOTOPBIX
HAMPABIIAJICS MEKBEJOMCTBEHHBIH 3aMpoc, yCTAHOBICHHOIO CPOKa HATPABICHHA
oTBETA HA TAKOM MeKBEJOMCTBEHHBIH 3ampoc creuuanict Oprana, OTBETCTBEHHBIH
3a Me)KBeIOMCTBEHHOE B3aUMO/IEMCTBHE, HarpasJIsieT MTOBTOPHBIN
MGH{BE«}_LUMC'I'BCHHBIFI 3aripoc, YBCAOMIIACT 3asiBUTEIIA O CJIOYKHUBILIEHCS CUTYyarinu
crroco6oM, KOTOpPbIi MCIIONB30Ball 3asBUTE/b NPH 3a0MHOM obpalieHHH (3aKa3HbIM
IHCBMOM MO TOYTEe, B 3JeKTPOHHOM COOOIUIEHHH, B (haKCHMUIILHOM COODIIEHHH )
aub6o 1o TenedoHy, B HYACTHOCTH O TOM, YTO 3asBUTENIO HE OTKA3bIBACTCs B



MPeIOCTaBIeHNH YCIyTH, M O IpaBe 3asBUTE/Isi CAaMOCTOSTEIBHO MPEACTaBUTH
COOTBETCTBYIOLIUH JOKYMEHT.

[ToBTOpPHBIH  MEKBEJOMCTBEHHBIH  3ampoc  MOXKET  COJAepxkarb  ClIOoBa
«HATpaBJISETCs TIOBTOPHOY, JIaTy HANpaBIeHUs U PErMCTPALMOHHBIA HOMEP MepBOro
MEXKBeJIOMCTBEHHOI'0 3a1poca.

B neHb nonmydeHus Bcex TpeOyeMbIX OTBETOB Ha MEKBEJOMCTBEHHBIE 3aIPOCEHI
crieranuct OpraHa, OTBETCTBEHHBIH 3a MEXKBEJIOMCTBEHHOE B3aUMOJIEHCTBHE,
repeaeT 3aperucTPUpPOBAHHBIE OTBETHI M 3asBICHHE BMECTE C IPECTaBICHHBIMU
3agBUTENIEM JOKyMeHTaMHu crnenuamicty OpraHa, OTBETCTBEHHOMY 3a IPHHATHE
pelleHus O MPeJl0CTaBIEHUH YCITyTH.

Ecnu 3asBUTENH CAMOCTOSITEIBHO IPEACTaBUII BCE JOKYMEHTBI, YKa3aHHbIE B
nyHkTe 2.7 HAcTOSALIEro aJAMHHHUCTPATHBHOIO perjiamMeHTa, M = OTCYTCTBYCT
HeoOXOMMOCTh HAlpaBJIeHHUs] MEXBEJOMCTBEHHOIO 3ampoca (Bce JOKYMEHTbI
odopMIIeHbI BEPHO), TO crieranicT Oprana, OTBETCTBEHHbIH 3a IIPUEM I0KYMEHTOB,
rnepeaaeT MOJHBIA KOMIUIEKT crenuaniety OpraHa, OTBETCTBEHHOMY 3a IPUHSATHE
pelleHus O MPeJ0CTaBIEHUH YCITYTH.

MakcUMabHBI  CPOK  MCIIOJIHEHHS ~ aJIMHMHMCTPATUBHOW  HPOLELYpbI
cocraBisieT 6 pabounx JAHeH co JAHs oOpalleHus 3asBUTEIs.

Pe3ynbTaToM  WUCIONHEHUS  aAMHUHMCTPATHBHOW  NPOLEAYpPbl  SABJIACTCS
ToJlydeHHe MOJHOrO KOMIUIEKTa JOKYMEHTOB M €ro HarpaBlIeHHE CHELHATUCTY
Oprana, OTBETCTBEHHOMY 3a NPHMHATHE pelIeHHs O NpPeAOCTaBJICHUM YCIyTd, s
PUHATHS PEIIEHUs O NPEeJOCTaBIeHNN MYHHIMIATIBHOH yCIyrd MO0 HanpaBjieHue
MTOBTOPHOTO MEKBEJOMCTBEHHOI'O 3ampoca.

Ipunsitue OpraHoM pelieHUsi 0 NPeA0CTaBIEHHH KHJIOT0 NOMEIIEHHS
HJIM pelieHusi 00 0TKa3e B NPEA0CTABICHHH JKHJI0T0 NOMELICHHSI

3.4. OcHOBaHMEM [JIsi Havaja HMCIOJHEHUS aJMHHUCTPATUBHOU MPOLEIYpPhbI
siBIsieTcst epeaya B Oprad [OJHOTO KOMILIEKTa JIOKyMEHTOB, HEOOXOIMMBIX JUIs
NPUHATHS PELIEHHUS (32 UCKIIIOYEHUEM JIOKYMEHTOB, HAXOASIINXCS B pacriopsKeHHH
OpraHa — JaHHble JJOKyMeHTbl OpraH rnojy4aeT caMOCTOSTENBHO).

Cneumamuct OpraHa, OTBETCTBEHHbIM 32  NpPUHATHE  pEIICHUS O
[Pe/IOCTABIEHHH YCIYTH, B T€YEHHME OJHOrO pabodvero JHs HalpasjsieT 3ampoc B
noapasjenenne OpraHa, B KOTOPOM HAaXOMISATCsS HENOCTAIOIIME HTOKYMEHTBI,
naxojsiecst B pacropskenun Oprana. CooTBeTCTBYIOIIEe Nospasenenue Oprana,
B KOTOPOM HaXOJSTCs HELOCTAaIOIIMe JOKYMEHTBI, HaxOAsllHecs B PaclopsuKeHHN
Oprana, HampapjiseT OTBET Ha 3alpoc B TeYeHHE OJHOro paboyero JHsf ¢ MOMEHTA
rnoJydeHus 3arpoca ot crenpanucra OpraHa, OTBETCTBEHHOI'O 33 IIPUHATHE PEIICHUA
O MPeOCTaBIICHUHU YCIIYTH.

Cnenuanuct  OpraHa, OTBETCTBEHHBIM 32  TpUHATHE  pEMCHHUS O
IpeI0CTaBIEHHH YCIIyTd, B Te4€HHE OJIHOro paboyero JHS OCYyLIECTBIAET NMPOBEPKY
KOMILIEKTa JOKYMEHTOB.

Crnemumanuer  Oprada, OTBETCTBEHHBI 3@  NPUHATHE  PELICHUSA O
[Pe/IOCTABIEHNH YCIYTH, TPOBEPSET KOMIUICKT JOKYMEHTOB Ha NPEAMET HaJIMIHs
BCeX JIOKYMEHTOB, HEOOXOIMMBIX JUlsl IMPECTaBIeHUs MyHHLHIAIBHOH YCIyTH H
COOTBETCTBHS YKa3aHHBIX JIOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHUSAM.

YKuble TOMeEIeHUs TPEJIOCTaBIISIIOTCS IpaKJlaHaM, COCTOSIIIMM Ha y4eTe B



Ka4yeCcTBE HYK/AIOIIMUXCS B KUIIBIX TTOMEILEHUSX, B NTOPSJIKE OUYEPEAHOCTH, HCXO/Isl U3
BPEMEHH MPUHATUS TAKUX IPaXK/laH Ha yder.

[Ipy nOpUHATHM  pelleHHMss OpraHOM  MECTHOIO  CaMOYIIpaBJEHHUST O
MPeJOCTABICHUH PAKIAHUHY KHIJIOrO TMOMELIEHUsS MYHUIMIIAIBHOIO KUJIMIIHOTO
(GoHIa MO OrOBOPY COLIMANBHOTO HalMa YYMTBHIBAOTCS IE€MUCTBUS M I'Pa)kJaHCKO-
IPABOBbIE CJI€JKU C JKWUJIBIMU IOMEIIEHHUSMH, COBEpPIIEHHE KOTOPbIX MPHUBENIO K
YMEHBIIIEHHIO pa3Mepa 3aHMMaeMbIX JKHJIbIX MTOMEIIEHHH UM K UX OTUYKJEHHIO, 3a
5 5eT, NpealIeCTBYIOLUX MPUHATHIO YKa3aHHOro pemeHus. OOmas miomanb
[IPEIOCTABIISIEMOI0 JKUJIOr0 MOMEIIEHUS B CIydyasX COBEPLICHHUs 3asBUTEJIEM TaKHX
JENCTBUI OmpeseNseTcss KakK pasHuLa MeXAy pasMepoM IUIOMIAJH  KHIOro
[IOMEILEHNs, pPACCYMTAHHOIO I[10 HOpPME [IPEJOCTaBIEHUsS IUIOUIAIA HKHMJIOTO
IIOMEILEHHUs] Ha COCTaB CEMbH, M pa3MEepOM YMEHbILEHHS IUIOLIAAN 3aHUMaeMbIX
KMJIBIX TOMEIIEHUH WJIM pa3MepOM IUIOLIAAH OTYYKAEHHBIX JKUJIBIX [TOMEIIEHHH.

[Ipp  paccMOTpeHMHM  KOMIUIEKTa  JIOKYMEHTOB JJIS  TIPeJOCTaBJIEHHUS
MYHHIIMITATBHON  yCnyrd, crneumanuct OpraHa, OTBETCTBEHHBIH 3a MPUHSATHE
pelIeHuss O IPEeJOCTABIEHUHM YCIYIH, YCTAHABJIMBAeT COOTBETCTBUE 3asBHUTEIIS
KPUTEPHUSAM, HEOOXOIMMBIM Ul NIPEIOCTABICHUS MYyHUIIMIIATBHON YCIIYTH, @ TaKKe
HaJliYue OCHOBAHUH Ul OTKa3a B INPEJOCTaBIEHWH MYHULMIAIBHON YCIyTH,
PeyCMOTPEHHBIX IIYHKTOM 2.11 HacToAero aIMMHUCTPAaTUBHOIO perjiaMeHTa.

Crneunanuct  OpraHa, OTBeTCTBEHHBIH 32  TNPHUHATHE  pEIIEHUS O
IIPEJIOCTABJIEHUH YCIYyTrH, II0 pe3ylbTaTaM [POBEpKH NPUHMMAET OJHO M3
CJIEIYIOLIMX peLIeHMH:

- MMOJArOTOBUTH PELIEHUE O MPEJI0CTABICHUH KUIIOTO NTOMEIlIeHHUS;

- OTKa3aTh B IPEJOCTABIEHUH JKUJIOrO TOMEIeHHs (B claydae HaJIU4us
OCHOBAaHMH, NPEIYCMOTPEHHBIX IMyHKTOM 2.11 HacTosuero aJMHHHCTPATUBHOIO
perjamMeHTa).

Cneumamucr  OpraHa, OTBeTCTBEHHBIH 33  INPHHATHE  pEIIeHUS O
Npe0CTABICHUH YCIYIH, B IBYX DK3EMILISPaX OCYIIECTBIsET 0hOpMIIeHHE peleHHs
O MPEOCTABJIEHUH JKMJIOr0 IIOMENIEHUs MO0 peleHre 00 oTKase B MPe0CTaBIeHUN
JKMJIOI'O [IOMELLCHHUS U IIepe/laeT ero Ha IO/AIKUCh pyKoBoAUTE 0 OpraHa.

PyxoBoaurens Oprana noAnuceBaeT pelleHHe O MPeIOCTaBIeHUH (pelieHHe
00 oTKa3se B IPe0CTaBIeHNUH JKUIIOTO MTOMEIICHHUS ) B TedeHue 2 pabouunx JHell.

Cneumamucr  Oprana, OTBETCTBEHHBIH 32  TNPUHATHE  pELIEHUS O
MPEeJOCTaBICHUH YCIIyTH, HaNpaBjseT OJMH OSK3EMIUISIp pPeLIeHUs COTPYIHHKY
OpraHa, OTBETCTBEHHOMY 3a Bblady pe3ylbTara IPeJOCTaBICHHUs YCIYTH, JUIs
BBIZIA4YH €r0 3assBUTEJII0, & BTOPOH dK3eMILIsp nepeaaercs B apxuB Oprana.

MakcuManbHblii  CPOK  HCIOJHEHHMs  aJIMHHUCTPATUBHON  MPOLEIypbI
cocrapiisieT He Oosee 10 KajeHAapHBIX JHEH CO JHS MOJYYEHHUS OJHOTO KOMIIIEKTa
JOKYMEHTOB, HEOOXOUMBIX ISl IPUHSATHS PEILIEHHS.

Pe3ynbTaToM aiMHHUCTPaTHBHOH Npoueaypsl siBiseTcs npuHstie OpraHom
pelieHust O IMPeNOCTaBIEHUHM JKMIIOrO TOMEIEeHHUs WM pelleHus o0 OTKaze B
MPEAOCTABICHUN JKUJIOTO TMOMELIEHHs W HanpaBleHHe IPHHATOIO pelIeHHs
cotpyaHuKy OpraHa, OTBETCTBEHHOMY 3a BbIJady pe3yJbTara IpejoCTaBIeHH s
YCIYyryu, aJis BblAasTH Cro 3adBHTCIIHO,

Bbi1ava 10KymenTa, IBJISIOMIErocst pe3yibTATOM IPeI0cTaABIeHHS
MYHHUHIIAJIBHON YCJAYIH



3.5. OcHoBaHMEM Hayajla WCIIOJIHEHHsS aJMHUHUCTPATUBHOM TPOLEIYPBI
sIBJISIETCS MIOCTYIUIEHHE cOTpyIHUKY OpraHa, OTBETCTBEHHOMY 32 BblJIady pe3yJibTaTa
peIOCTaBJICHUsS] YCIYTH, PELIEHUS O IPEAOCTABICHHH JXHJIOTO IOMEIIEHHS HIIH
pelieHusi 00 OTKase B MpPEJOCTABICHUM KMJIOTO NMOMELICHHUs (Hanee - JIOKYMEHT,
SIBJISIOIIMICS pe3yIbTaTOM MPe0CTaBICHHs YCIYTH).

B ciyuae, ecnu 3asBUTENb M3BSBUII JKEJIaHUE TOJIYYUTh pe3yJbTaT YCIYrd B
Oprase 1pH MOCTYIUIGHUH JJOKYMEHTA, SBJISIOLIErOCs pe3yIbTaToM Ipe/J0CTaBICHUs
ycayru corpyaHuk OpraHa, OTBETCTBEHHBIN 3a BbIJa4y pe3yJibTara MpeoCTaBICHHs
yciyrd, WHGOPMHUPYET 3asBUTENsl O JAare, ¢ KOTOPO# 3asBUTEIb MOXKET IOJIYy4HUTh
JOKYMEHT, SIBJISIOIIUICS Pe3yIbTaTOM IIPE/IOCTaB/ICHUs yCIIyTH.

UndopMupoBaHue 3asiBUTEINS, OCYIIECTBISETCS MO TeJae(oHy U MOCpe/ICTBOM
OTIIpaB/J€HHs DJIEKTPOHHOTO COOOIIEHMS Ha yKasaHHbIH 3asBUTENIEM  ajpec
3JIEKTPOHHOM IMOYTHI.

Boigauy JOKyMeHTa, SIBJISIOLIEroCs pe3yJbTaToOM IPeJOCTaBICHUS YCIYTrH,
ocymecTBiaser corpyaHdk OpraHa, OTBETCTBEHHBIH 3a BblJady pe3ysbTara
Mpe0oCTaBIeHUs yCIIYIH:

- IIPY JIMYHOM TIpUEMe, 0] POCIHUCH 3asBUTENIsl, KOTOpas NPOCTaBIAETCS B
)KypHajse PpEerucTpaldy, I[pHU IpPeAbsABIEHHH UM JOKYMEHTa, YAOCTOBEPSIOIICro
JIMYHOCTD, a TPU O0pALeHUH MpPeACTaBUTeIs] TAKKE JOKYMEHTA, IOATBEPKAAKOIIEIO
IMOJHOMOYHS TIPeICTaBUTENs, THO0

- JIOKYMEHT, SIBISIOIIMICA  pe3ylbTaroM  IPeJOCTaBICHHS  YCIYIH,
HaIpaBJsieTcsl 10 M0YTe 3aKa3HbIM MIMCbMOM C YBEJIOMIICHHUEM.

CrieliMaJIucT OTBETCTBEHHBII 3a MEKBEIOMCTBEHHOE B3aMMOJEHCTBUE B JICHD
nocrymienus or OpraHa pesylbTaTa INpPeIOCTaBIEHUS MYHHLMIAIBHOH YCIyrH
PerHCTPUPYET BXOJALIMI JOKYMEHT (pe3y/bTaT MpeIoCTaBIeHUs MyHHLMIIATbHOM
yCclIyru) W BbIOpaHHBIM 3asBUTENEM CIOCOOOM HHGOPMHUPYET 3asBUTE/IA O
rOTOBHOCTH pe3yJibTaTa MPeJ0CTaBIeH s My HULIMITaTbHON YCIIYTH.

Beigauy JIOKyMeHTa, SIBJISIOLIEroCs Ppe3yJbTaTOM IMPEJ0CTABICHUSA YCIYTH,
OCYIIECTBIIET PaOOTHUK, OTBETCTBEHHBIM 3a BbIIavy pe3yJibTaTa NpENOoCTaBICHHUA
MYHHUIMIIAIBGHON YCIIyTH, MPU JUYHOM HpUEMe 3asBUTENs MPH NPEAbABICHHH UM
JIOKYMEHTa, YJIOCTOBEPSIONIEro JMYHOCTh, a TNpH OOpalleHHH NpeICTaBUTEIs
3asBUTEJIS TAKXKe JOKYMEHTa, IOATBEPXKAAIOIIEro IOJIHOMOYNs IPpEICTaBUTEIs,
opopMIISET pACIKCKy 3asBUTEIs B T[OJy4YEHHH pe3yjbTara Ipel0CTaBICHHS
MYHHUIMIIQAIIBHON YCIIyTH.

MakCHUMaJIbHBI ~ CPOK  MCIIOJHEHHMsS  aJIMUHUCTPATUBHOW  MPOLEAYPBHI
cocraBiser He 0ojiee OJHOTO KaJleHZapHOro [Hs CO [JHS IPUHATHSA OpraHoM
peleHus.

Pe3ynbpTaTroM HCIOMHEHUs aJMHHUCTPATMBHOM MPOLEypbl ABJIAETCA BblAada
3asBUTENIO PELIeHHs O TNPEJOCTABJICHUH JKUIOrO IOMEIIeHHs WM pelueHus 00
OTKa3e B MPEJOCTABICHUHU YKHUIJIOTO TOMEIICHUS.

3akJ/04yeHHe J0roBopa COUHAJIBLHOI0 HAHMA
3.6. OcHOBaHMEM /Ul Hadaja MCIOJHEHHUs aIMMHMCTPAaTHMBHOW MPOLELypbI

SIBJISICTCS] [TOCTYIIEHHE oOpaueHus 3asiBUTENs B Opran i 3aKIr04YeHus 0roBopd
COLIMAJIBHOTO HalMa.



JloroBop colManIbHOro HaiiMa MOMIEKUT odopmieHH0 B TeueHue 10
KaJeHJapHbIX JHEH C MOMEHTA MPUHATHS pEeUICHUs O MPEI0CTABIECHUH.

Cneumnanucr  OpraHa, OTBETCTBEHHbIH 3@  IPUHATHE  pEUIEHUS O
IpeJIOCTaBIEHUM YCIYT¥, B J€Hb MOCTYIUIEHHS K HeMy O(QOpPMIEHHOro 10roBopa
00s3aH YBEJIOMUThH 3aBUTEJISI O TOTOBHOCTH 3K3EMILUISIpA JI0rOBOPa B COOTBETCTBUU
CO CIOCOOOM, YKa3aHHBIM B MMOIAHHOM 3asiBJICHUH.

Crnenmnamuct  Oprana, OTBETCTBEHHBIH 32  INPUHATHE  pEUIeHHS O
MpeJOCTaBICHUN YCIyTH, PErHCTPUPYET [OTOBOPHI COLMATHHOrO HalMa B
CrelHaJbHOM peecTpe JTOrOBOPOB.

[Ipn obOpameHun B yHOJTHOMOYEHHBIH OpraH [uis IOJyYeHHUs DJK3eMILIspa
J0roBOpa COLMAIBHOrO Haima creuuanuct OpraHa, OTBETCTBEHHBIH 3a MpUHSATHE
peleHus O MPeI0CTaBICHUH YCITYTH:

*  YCTAQHaBJIMBAaeT JMYHOCTh BCEX YYACTHUKOB CIEJIKH II0 JOKYMEHTaM,
YJIOCTOBEPSFOILIUM JIMYHOCTD;

*  HAXOAUT c(OPMHPOBAHHOE /€0 3aABUTENSI C MUTOTOBBIM JIOKYMEHTOM M
3K3eMIUISIpPaMU I0rOBOPa COLIMATBLHOTO Haima;

*  3HAKOMMT 3asiBUTEJIS C COJIEP)KAaHUEM BblJIaBaeMOT0 J0TOBOPA,

* (dopmHpyeT ¢ HCMNONB30BAHMEM IMPOTPAMMHBIX CPEICTB PACIHCKY O
MOJIy4EeHHH 3K3eMILIsIpa 10roBopa,

* IIOCJIE Yero BBIJACT 3K3EMILUIAP J0roBOpa COLIMAJIBHOrO HalMa 3asiBHTENIO.
[Ipu 5TOM 3asBUTE/Ib CTABUT ATy IOJYYEHHUS] JOKYMEHTOB U MOAMKUCH B KHUTe yyeTa
BBI/1aBaEMbIX JIOKYMEHTOB.

[Ipu mosrydeHuH 10roBopa COLUHAIbHOrO HalMa 3asBUTEb COOCTBEHHOPYYHO
pacnHchIBaeTCs BO BCeX IK3EeMILIsIpax JoroBopa.

MakcumanbHbIH CPOK MCIIOJIHEHUS! A IMUHUCTPATUBHON MPOIETyPhl COCTABISET
JIeCATh KaJleHapHbIX JHEH CO AHS MPUHATHS OPTaHOM pPEIIeHHS.

PesynpraToM  HMCMONHEHHS  QAMMHHUCTPATHBHOM  IpOLIEAYPBI  SBJISETCA
3aKJIFOUEHME JI0rOBOpa COIMAILHOTO HaliMa.

IV. @®opMbI KOHTPOJIsI 32 HCIIOJIHEHHEM
AAMHHHCTPATHBHOIO perjiaMeHTa

HOpHﬂOK OCYIIECTBJIEHHH TEKYUIEro KOHTPOJIs 3a c00JII0IeHHEM H
HCNOJITHEHHEM OTBETCTBEHHBIMH JOJIKHOCTHBIMH JIMIAMH MOJIOKEHHH
AAMHHHCTPATHBHOTO perjJlaMeHTa npeaocraBjIeHHs MyllHuHHﬂﬂbHOﬁ YCIYIH H
HHBIX HOPDMATHBHBIX IIPABOBLIX AKTOB, YCTAHABJ/IHBAKOIIHX TpEGOBaHHﬂ K
NnpeaocraBJCHHIO MyHHL[Hﬂa.J'leOﬁ YCIOYru, a TakK:Ke IpHHATHEM HMH pemenm‘i

4.1. Texkymud KOHTpPOJIb 3a COONIOJEHHMEM MW WCIIOJHEHHEM MOJOKEHHIA
HACTOSIIET0 aIMHHHCTPATUBHOIO pErJlaMeHTa M MHBIX HOPMATHBHBIX IPaBOBBIX
aKTOB, YCTAHABIUBAIOIIMX TPeOOBaHMS K ITPEIOCTABICHHIO MYHHUIMIAIBLHOM yCIIyTH,
OCYULIECTBJISET PYKOBOAMUTEb aAMUHUCTPALIUU CEJILCKOTO ITOCEJICHHUS.

4.2. Koutpons 3a gesitensHocThi0  OpraHa 1o NpelOCTABICHHIO
MYHHLHIIAIIBHOHN yCIyId OCYLIECTBIACTCA pyKoBoauTeaem OpraHa.

KoHTposib 3a WCHojHEeHHEM HacTOsIIero AJMHHHCTPATHBHOIO perjiamMeHTa
corpyanukamu M®L] ocymecrasiercs pykooautenem MOI].



[Topsiiok M NEPHOAHYHOCTH OCYIECTB/ICHHS MJIAHOBBIX H BHEIJIAHOBBIX
NMPOBEPOK MOJHOThI H Ka4eCTBA NpeJA0cTABJIeHUs] MYHHIIUNIAJIbHOH YCJIYyIrH, B
TOM YHCJIe NOPSIA0K H GOPMBI KOHTPOJISI 32 MOJHOTOH H KA4eCTBOM
npe0cTaBJIeHUs] MYHHIIMNAJIBHOM YCJIyru

4.3. KOHTpOJIb IOJIHOTBI ¥ Ka4ecTBa MPeAOCTaBIECH s MyHUIMITAIBHOM yCIyTH
OCYLIECTBIISIETCS IyTEM IPOBE/IeHHs UTAHOBBIX M BHEIUIAHOBBIX IIPOBEPOK.

[TnaHoBBIE IPOBEPKH MPOBOASATCS B COOTBETCTBHH ¢ IlaHOM paborsl Opraua,
HO He pexe | pasza B Tpu roja.

BHernaHoBble IpOBEpKH NPOBOASTCS B chyuyae mnocTymieHuss B Opran
oOpallieHuH (PU3MUECKUX U IOPUIMYECKUX JIML] € )Kalio0aMU Ha HapyIIeHUs UX IpaB U
3aKOHHBIX HHTEPECOB.

4.4. BuennaHoBble TPOBEPKHU NMPOBOAATCS B (hopMe JIOKYMEHTAPHOM MPOBEPKH
1 (MJIK) BBIE3IHOM NIPOBEPKU B MOPSI/IKE, YCTAHOBJIEHHOM 3aKOHO/1aTEJIbCTBOM.

BHerniaHoBble TPOBEPKH MOIYT IPOBOJIUTBHCS HA OCHOBAHUM KOHKPETHOTO
oOpaiieHust 3asiBUTeNs O (akTax HapylIeHWss ero ImpaB Ha I[OJy4YeHHE
MYHHULHINIAIBHON YCIIYTH.

4.5. Pe3ynbTaThl IJIAaHOBBIX U BHEIUIAHOBBIX MPOBEPOK OQOPMIISIOTCS B BUIIE
aKTa, B KOTOPOM OTMEYArOTCSl BBISIBICHHBIE HENOCTATKH M TPEIONKEHHUS MO0 HX
YCTPaHEHHUIO.

OTBeTCTBEHHOCTD J0JKHOCTHBIX JIHL 32 pelleHUs H 1elcTBHA
(0e3peiicTBHE), NPHHHMAaeEMble (OCyLIECTB/ISIeMbIe) HMH B X0/1€¢ IpeJ0cTaBJ/IeHH s
MYHHUHIAJBHOH yCJIYTrH

4.6. Jlo/oKHOCTHBIE JIM1a, OTBETCTBEHHbIE 32 MPEIOCTaBICHUE My HULIMIIAIbHON
YCIIYTH, HECYT IEepPCOHAJIbHYIO OTBETCTBEHHOCTH 3a COOJIIO/IEeHUE MOpsiAKa U CPOKOB
[Ipe/10CTaBIeHUs My HULMITAIIBHON YCITYTH.

M®I] u ero paOOTHUKM HECYT OTBETCTBEHHOCTb, YCTaHOBIIEHHYIO
3aKoHoJarebecTBOM Poccuiickoit Denepaunu:

1) 3a monHOTY nepeaaBaemMbix Oprany 3amnpocoB, HHBIX JOKYMEHTOB, ITPHHATBIX
ot 3asiButessi B MODLI;

2) 3a cBoeBpeMeHHYIO nepeaady OpraHy 3ampocoB, HHBIX JOKYMEHTOB,
OPUHATBIX OT 3asBUTENsl, a TakKkKe 3a CBOEBPEMEHHYIO BbLIauy 3asBUTEIIO
JIOKYMEHTOB, TlepelaHHbIX B 3TuX 1eiasix M®L] Opranom;

3) 3a coOsrojeHne npaB CyOBEKTOB INEPCOHAIBHBIX J@HHBIX, 3a COOJIOJCHHE
3aKoHoJaTeJbcTBa Poccuiickoit ®eepannu, yCTaHABIUMBAIOUIEro OCOOEHHOCTH
oOpauieHus ¢ uHGopMalmei, 10CTyll K KOTOpOil orpaHuyeH (eaepanbHbIM 3aKOHOM.

JKanoba Ha HapylieHWe TMOpsIKa MPeIOoCTaBIEHUsS MYHHULMIIAJBHOM YCIyrH
M®I[ paccmarpusaercs Opradom. Ilpp 3TOM CpOK paccMOTpeHHs KajJoObI
MCUUCIIAETCS CO JHS perucTpauni xkanodel B Oprane.

IMos10:kennsi, XapakTepu3youHe TpedboBaHHs K MOPSAKY H popmam
KOHTPOJIsI 32 Mpe0CTaBJIeHHeM MYHHUHIIAJIbLHOH YCJIyrH
CO CTOPOHBI IPaKIaH, HX 00bEeANHEHNH H OPraHu3a LU

4.7. KoHTpob 3a NpeoCTaBICHUEM MYHULIMIIAIIBHOM YCIIyTH OCYIIECTBISICTCS



B (hopMe KOHTPOJIS 3a COOMOICHUEM MTOC/IEI0BATEIbHOCTH ACHCTBIH, OMPeIeIeHHbIX
aJMHHUCTPATUBHBIMU TIPOLEAYyPaMU TI0 HCIIOJHEHHUI0 MYHHIHUNANIbHONH YCIyrd H
MPUHATHEM pPEIICHUHl JO/DKHOCTHBIMH JIMIAMH, IyTeM MNPOBEICHUS IPOBEPOK
COOMIONEHHsS M MCIIOTHEHMS JOUKHOCTHBIMH Juiamu Oprana MNpaBoOBbIX aKTOB
Poccuiickoit ®ezepalnu, a TakkKe MOIOKEHUH HAcTOsAEro AJMUHHUCTPATHBHOIO
perjameHTa.

[IpoBepka TaKKe MOKET [POBOJUTBCS I10 KOHKPETHOMY OOpalleHHto
rpak/laHMHA UJIM OpraHU3alHH.

4.8. Ilpm oOpameHud TrpaxkaaH, HX OOBEIMHEHHWH U OpraHu3alui K
pykoBoauTeto OpraHa MoeT ObITh CO3/1aHa KOMHCCHs C BKJIIOYEHHEM B €e COCTaB
rpakaH, MpeJicTaBuTeNeil OOLIeCTBEHHbIX O0beJMHEHUI M OpraHu3alui s
POBEJCHNS BHEIJIAHOBOH IPOBEPKM IOJHOTBI M KayecTBa IPEAOCTaBICHHUSA
MYHHULIMIIAJIBHON YCIIyTH.

V. Jlocynebublii (BHecy1e0HbII) MOPSIIOK 00:Ka10BAHUS PeUIeH il 1
neHcrBHi (0e31elicTBHS) OpraHa, NpeoCcTaB/IsIONEero My HHIHNAJIbHYIO YCJIyry
MHOro(pyHKIHOHAJBLHOI0 HEHTPA, OPranH3alMii, ykazanHbIX B yacTH 1.1 ctaTbhu

16 ®eaepaabnoro 3akona ot 27 uro.si 2010 r. Ne 210-®3 «O06 opranusauuu
Npe0CTABIEHHS FOCYAaPCTBEHHBIX H MYHHUHNAJALHBIX YCIYI», 2 TAKKE HX
AOJZKHOCTHBIX JIHU, MYHHIHNAJIBHBIX CJIYKAIHMX, PA0OTHHKOB

Vka3zaHHas B HacToseM paszjesie MHGpopMalus IOIJIEKUT pasMELIEHHIO Ha
opurmansiom Oprana, Ha EquHoM mopraie rocyAapCTBEHHBIX W MYHHIHIATbHBIX
yeayr (pynkumit), nHa Ilopranme rocyaapCTBEHHBIX M MYHHUUMIAIBHBIX YCIYyT
(bynxumii) PecryGrmuku Komu, B rocyaapcTBeHHONH HHPOPMALMOHHON cuCTeME
Pecry6mmkn Komu «PeecTp rocyaapcTBeHHBIX M MyHMUMIANBHBIX YCIYT (QYyHKLIMI)
PecrnyOnuku Komu».

Undopmanus 1/isi 3asiBUTEISI 0 €10 NpaBe MoAaTh Kaja00y HAa peleHust H
AelcTBHA (De3aeHcTBHE) OpraHa, peJoCTABJAIIEr0 MYHHUIHIIAJIbHYIO YCYTY,
€ro A0JI’KHOCTHOI'O JINIA JTH00 MYHHUHNIAJBHOIO CJIy7KAlIero,
MHOTO(YHKIHOHAIBHOIO IIEHTPa, ero padoTHHKA, 4 TAKIKe OPraHU3alui,
ykazaHHbIX B yacTu 1.1 cratbu 16 Menepanbuoro 3akona ot 27 urous 2010 r. Ne
210-P3 «O06 opraHu3auMu NpeaocTaBJIeHHs Irocy1apCTBEHHBIX H
MYHHUHNAJBHBIX YCJIYD», HJIH HX pA0OTHHKOB IIPH NPeA0CTABJIEHHH
MYHHIHIIAIBHOH YCJIYIH

5.1. 3agBUTENM UMEIOT MPaBO Ha 00KalOBaHUE PEILIEHUH, MPUHATHIX B XO/€
MpeIoCTaBICHUsT MYHMLMIANBHOM ycimyru, nedctBui (Oesneiictuit) Oprana,
JNODKHOCTHRIX Jull Oprana nubo0 MyHMUMNanbHOro ciyxamero MOILL, ero
pabOTHHKA, ITPH MPEIOCTABICHUN MYHHUIIUIIAIBHON YCIYTH B 10CY/1€0HOM MOpSIZIKE.

Opranu3anuy, ykasasssle B yactd 1.1 ctaten 16 ®enepanbHoro 3akoxa ot 27
urons 2010 r. Ne 210-d3 «OO0 opraHu3auuy NpeaoCTaBIEHUS TOCYyAapCTBEHHBIX U
MYHUUMIIAIBHBIX Yoy » B PecuyOinke Komu orcyrciByror.

IIpeamer xka100bI



5.2. BasBuTens MOKET 0OpaTUTBCS € XKanoboil, B TOM 4Hclie B CIeIyIOLINX
clyqasx: .

1) HapymeHue cpoka pericTpalMi 3ampoca 3asBUTENs O MpPefoCTaBICHHH
MYHHIMIIAIIBHON YCJIyTH, 3a1poca, yKa3aHHOTO B ctaThe 15.1 ®DeepanbHoro 3akoHa
or 27 wwons 2010 r. Ne 210-®3 «O6 opraHM3auuMu npeaocTaBIeHHS
rOCYAapCTBEHHBIX U MYHULIUIIAIBHBIX YCIYT»;

2) HapylIeHHe cpoKa Mpe0CTaBIeHHss MyHUIMNANbHON yeryru. B yka3aHHOM
ciaydae jiocyebHoe (BHecy1eOHoe) 00xajloBaHHe 3asBUTEJIEM pPELIeHHH U 1eHCTBUIA
(6e3neiictBus) M®L], pabortHnka MO®IL] Bo3MoxHO B ciydae, ecid Ha MOII,
pelIeHus U IeHcTBUS (Oe3aeiicTBUEe) KOTOPOro 00kKanyrTCs, BO3JI0XKeHa (QYHKIIUS 110
IPEJIOCTABJICHUI0 COOTBETCTBYIOIIMX YCIyr B TMOJIHOM o00beMe B IOpSJIKe,
orpesesIeHHOM 4acThio 1.3 crarbu 16 ®enepanbHoro 3akona ot 27 uronst 2010 r. Ne
210-03 «O6 opraHMzauuu MPeJOCTABICHUS TOCYAaPCTBEHHBIX U MYHHUIIMIAIBHBIX
YCILYI»;

3) TpeboBaHMe y 3asBHTENsS JIOKYMEHTOB MM WHGOpPMALMU JTHOO
OCYUIECTBJICHUs JICMCTBUM, IIPEACTaBICHUE WM OCYIIECTBIEHHE KOTOPHIX He
pelyCMOTPEHO HOPMATUBHBIMU IIPaBOBRIMM akTamMu Poccuiickoit ®enepanmu,
HOPMATUBHBIMM  IIpaBOBLIMH  akTamu PecnyOnuku Komu, MyHHIMIAIBHBIMUA
NPaBOBBIMU aKTaMH U1 [IPEIOCTABICHHUS MYHULIUIIAIBHOM YCIyTH;

4) oTka3 B IpHeMe JOKYyMEHTOB, MPEeJOCTAaBICHUE KOTOPBIX MPELyCMOTPEHO
HOPMaTHUBHBIMH TIpaBOBbIMH akrtaMu Poccuiickoit ®enepauuu, HOpMaTHUBHBIMU
npaBoBbIMU akTaMu PecnyOnnku Komu, MyHHLIMIIATbHBIMU TIPABOBBIMM aKTaMH J1JIst
MPe0CTaBIeHUs MyHULIUIIAJILHON YCIYTH, Y 3asBUTEIS,

5) OTKa3 B NpeJOCTaBICHUHM MYHUIMIIAIBHON YCIyTH, €CIM OCHOBAHMS OTKa3a
HE MpelyCMOTPEHBI (pe/iepaabHbIMI 3aKOHAMHU U IIPUHATHIMH B COOTBETCTBHH C HUMH
MHBIMH HOPMaTHBHLIMHU NPAaBOBBIMU akTamu Poccuiickoit ®enepanuu, 3akOHaMU U
UHBIMH HOPMaTHBHBIMU IpaBOBbIMU akTamu PecnyOnuku Komu. B ykazanHom
ciyyae pocynebHoe (BHecy1eOHOe) 00KaloBaHUE 3assBUTENEM PELIEHUH U JeHCTBHIMA
(0ezneiictBust) M®ILl, paborHuka MODIL] Bo3MokHO B ciydae, ecaid Ha MOII,
pelieHus ¥ iercTBus (0e3elcTBre) KOTOPOro 00KalyrTCs, BO3jIoKeHa QYHKIIUS 110
[PEJIOCTABIEHUIO COOTBETCTBYIOIMX MYHHUMIIQIBHBIX YCIYI B IOJHOM 00beme B
MOpsi/IKe, OmpejeJleHHOM d4acTthto 1.3  crateu 16 @DegepalbHOro 3aKoHa
DenepanbHoro 3akoHa ot 27 wmons 2010 r. Ne 210-®3 «O6 opraHu3aiuu
PEAOCTABICHUS MOCYJaPCTBEHHBIX U MYHUIMIIATbHBIX YCIIYT»;

6) 3arpeboBaHue C 3asiBUTENS MPU MPETOCTABICHUH MYHMIIMIIAIBHON YCIyTH
IUIaThl, HE MPEAYyCMOTPEHHON HOPMATHBHBIMM MPaBOBBIMMU akTamMu Poccuiickoi
Qenepauuy, HOPMATHBHBIMH  MpaBOBbIMH  aktamMu  PecnyOmuku  Kowmw,
MYHMLUIIAJIbHBIMHU [IPABOBBIMH aKTaMHU;

7) orka3 Oprana, ero pomkHOcTHOro nuna, MODI[, paGorHuka MOI],
OpraHM3alri, IpelycMOTpeHHBIX 4acThio 1.1 craten 16 ®enepanbHoro 3akona ot 27
utostst 2010 r. Ne 210-D3 «O06 opraHM3aluu MpeocTaBIeHUsT FOCYapCTBEHHBIX U
MYHMIUIIAIBHBIX YCIyT», WINM UX PaOOTHUKOB B MCIIPABJIEHUHU JOMYLIEHHBIX MUMH
OI1eYyaToOK M OMIMOOK B BBIJIAHHBIX B pe3yJibTaTe IpPeJOoCTaBlIeHHss MYHHLHUIIAIbHOM
YCIIyI'H JIOKyMeHTax JIM00 HapyllleHHe YCTAaHOBJIEHHOTO CPOKa TaKMX MUCIPABIIECHHUH.
B ykazanHom ciywyae pocyneOHoe (BHecyaeOHoe) oOkajloBaHHE 3asiBUTENIEM
peuieHud u nerctBuM (0eszneiictBusi) MODIL], paboranuka M®I] Bo3MOkKHO B ciydae,
ecad Ha MOILL, pemenuss u gedctBus (Oe3aedicTBHE) KOTOpPOro ooxaiyroTes,



BO3JOKeHa (QYHKIHMS [0 IPeJ0CTABICHHIO COOTBETCTBYIOIIMX MYHHIHMIIATBHBIX
ycIyr B TOJHOM O0BEMe B TMOps/Ke, OIpPEICICHHOM YacThio 1.3 crarbu 16
PenepalbHOro 3aKOHa,

8) HapylleHWe CpoKa WIM MOpsAJKa BbIAa4M JTOKYMEHTOB IO PE3yJIbTaTaM
MpeaoCcTaBIeH s MyHULUIIATBHON YCIYTH;

9) TpUOCTAHOBJEHHE MPEAOCTABICHUS MYHHIMIAIBHOM YCIIyrH, eciu
OCHOBAaHHsA INPUOCTAHOBJIEHMSI HE IpPeJyCMOTPeHbl (enepalbHbIMU 3aKOHaMU U
MPUHATHIMH B COOTBETCTBMM C HUMH MHBIMH HOPMATHBHBIMH IIPAaBOBbIMHM aKTaMH
Poccuiickoit Meseparyu, 3aKOHAMUA U UHBIMM HOPMATHBHBIMH [1PABOBBIMH aKTaMH
Pecry6inku Komu. B ykazanuowm ciydae nocynebHoe (BHecyneOHoe) oOxkaloBaHue
sasBUTeNeM pelleHHit M gedctsuil  (GesneiictBusi) M®ILI, paborHuka MOIL]
BO3MOKHO B ciydae, eciin Ha ML, peuienus u jeicTsus (6e3aeicTBre) KOTOPOro
00kKanyloTcst, BO37MOKeHa (QYHKUMS 10  IPEJOCTABIEHHIO  COOTBETCTBYIOLIMX
MYHUIIMIANBHBIX YCIYT B TIOJHOM 00beMe B TOPsIKE, ONpPENENeHHOM 4acTbio 1.3
craThi 16 ®esrepanbHoro 3akona MezepanbHoro 3akona ot 27 uions 2010 r. Ne 210-
®3 «OO0 opraHuzalUM¥ MpeOoCTaBIEHUs TOCYIApCTBEHHBIX W MYHHIMNATbHBIX
yCIyI».

10) TpeGoBaHue y 3afBHTENS MpPU NPEIOCTABIECHUH MYHULMIIAIBHON YCIyTH
JIOKYMEHTOB WM MH(GOPMAIMH, OTCYTCTBHE U (MJIM) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBATMCh TIPH I€PBOHAYAIBHOM OTKa3e B NPHUEME JOKYMEHTOB, HEOOXOIHMMBIX
A8 TpeNOCTaBICHHS MYHMIMIAIBHOW  yCIyrd, Jubo B NPeOoCTaBICHHHU
MYHHLHIIAJIBHOM YCIyTH, 32 HCKIIOUEHHEM CIIyd4aeB, MpelyCMOTPEHHBIX MyHKTOM 4
yacti | craten 7 @Denepanbroro 3akona ot 27 wurong 2010 r. Ne 210-03 «O6
OpraHM3alMy [PeJOCTABICHNsS] TOCYJApCTBEHHBIX M MYHHIMNAIbHBIX yciyr». B
yKa3aHHOM ciiydae jocyaeOHoe (BHecyneOHoe) o0KaloBaHUe 3asiBUTENIEM PElICHHH
u neicreuil (6esmeiictBus) M®PLI, pabotnuka M®L] Bo3MOXkKHO B cily4ae, €Clii Ha
M®II, peumienuss u jeiictBus (Oe3aelicTBHE) KOTOPOro OOXKalylOTCs, BO3JIOXKEHA
GyHKIHS 110 IPEIOCTABICHUIO COOTBETCTBYIONIMX MYHHUIIMIIATBHBIX YCIIYT B IOJTHOM

o0beMe B IopsaKe, onpejelieHHOM 4dacThio 1.3 crareu 16 denepanbHOro 3akoHa
@ejlepabHOTO 3akoHa oOT 27 wuwons 2010 r. Ne 210-®P3 «OG opraHusauuu
Mpe0CTaBICHUs TOCYAAaPCTBEHHBIX H MYHHUIMIIAIBHBIX YCIyI».

Opranbl rocyaapcTBeHHOH BJIACTH, OPraHH3ALHH, 10JKHOCTHDIE JIHIA,
KOTOPbIM MO3KeT ObITh HANPaBJIeHA 7Ka/1002

5.3. XKamoba momaercs B NMUCbMEHHOH ¢opme Ha OyMaKHOM HOCUTelle, B
anekTpoHHOH ¢opme B Opran, M®L] 1ub6o B MHUHHCTEPCTBO SKOHOMHKH
Pecrry6imkun Komu — opraH rocy1apCTBEHHOW BJIACTH, SBIISIOIIMHCS ydpeauTe/ieM
M®I] (nanee - MUHHCTEPCTBO).

[Tpuem xkano0 B NUCBMEHHOM (opMe  OCYIIECTBISETCS  OpraHamw,
MpeIOCTaBISIONIMMU  MyHHLIMNANbHble yciyrd, M®IL[ B MecTe mnpenocraBieHus
MYHHUIIMITAJIBHONH yCIIyru (B MecTe, Ile 3asBUTE/Ib 110jlaBaJl 3alpoc Ha IOJIy4YeHHe
MYHHIIMIIATBHOM yCIIyTH, HapyIllleH!e Mopsiika KOTOpoi obaiyercs, 1ndo B MecTe,
/1€ 3asiBUTEJIEM 110J1YHEH pe3yJibTal yKa3aHHOH MYHMUMIIAJIbHON YCIIYyIH).

[Ipuem xano® B MHUCBbMEHHOM Qopme ocyllecTBisieTcss MHHHUCTEPCTBOM B
MecTe ero (GakTHYeCKOro HaXOXKJeHHUS.

XKanoba mnopmaercss B nOUCBMEeHHOM ¢opme Ha OyMaXHOM HOCHUTele B



aJIMHHHUCTPALIMIO CEJIbCKOTo noceneHus «AknHoy». JKanoObl Ha pelieHus, MPUHATbIE
PYKOBOJMTEJIEM CEIIbCKOTO TIOCeNeHusl «ANKHHO», IIOAIOTCS PYKOBOAMTEIIO
CEeIBCKOTr0 MoceeHust K AUKUHOY.

YKano6bl Ha pemienus u aeiictBus (6e3zpeiictBue) padborauka MOI[ nopatorcs
pykoBoauTeo sroro M®IL. Xanobsl Ha pemenus u aeicraus (Oesneiicrsue) MOL]
no/1a0Tcsi B MUHHUCTEPCTBO.

ITopsi10K NOJa4YH U PACCMOTPEHHS 7KAJI00bI

5.4. XanoGa na pemerus u aeiictBus (Oesneiictsue) Oprana, pyKOBOAMTEIA
Oprana, HHOTO JOJDKHOCTHOTrO Jinia Oprana, MyHHIMIATBHOTO CIIYKaIlero MOXeT
ObITH HalpaBlieHa 4Yepe3 OpraHu3alMio IMOYTOBOM CBS3W, WHYKO OpraHM3auuio,
OCYIIECTBJIAIOILYIO JOCTaBKy KoppecrnonjeHuuu, yepes MOLL, ¢ ucnoib30BaHHEM
MH(MOPMALMOHHO-TEIeKOMMYHMUKAMOHHOM ceTH «MHTepHeT», 0QHIMaIbHOro canTa
Oprana, EiHOr0 moprasia rocyJapcTBEHHbIX U MYHHIMIATIBHBIX yCIyr (QyHKIHI),
[TopTana rocyJapcTBEHHBIX M MYHUIMIAIBHBIX yeuyr (byHkuuii) Pecydnukn Komu
(nasee — MoOpTabl FOCYAAPCTBEHHBIX U MYHHUIUNAIBHBIX yeIyr (QyHKIMIL), a Takke
MOKET OBITh IPUHATA TPU JINYHOM IIpUEME 3asBUTEJIS.

YKanob6a Ha pemenus u aeictus (6ezaeiictaue) MOIL, ero pabOTHUKOB MOXKET
ObITh HallpaBlieHa Yepe3 OpraHu3alMio IMOYTOBOM CBS3M, HMHYIO OpraHM3aluio,
OCYILECTBIISIFOLLYIO JIOCTaBKY KOPpeCIOHIeHIIUH, « MCIOJIb30BAHUEM
MH(OPMAIIMOHHO-TENEKOMMYHUKALIMOHHOM ceTn «MHTepHeT», OpuUIHanbHOro caira
M®L], nopTajoB rocyapcTBEHHbIX ¥ MyHHIMNAIBHBIX yCIyr (QyHKUMI), a TaKkKe
MOYKET OBITh MPUHATA IIPU JTUYHOM IIPUEME 3asBUTEJIS.

Xanoba paccmarpuaercs M®LI, npexocraBuBLIMM MYHHULMITIAIBHYIO YCIYTY,
MOPSIOK MPeIOCTABIEH!s KOTOPOil OBbLT HApyIIeH BCIEICTBUE PEUIEHH 1 AeHCTBUH
(6e3meitcTBus ) MDLI, ero J0/KHOCTHOTO JIMIA U (MJIM) pabOTHHKA.

[Ipu mocTyruieHnHu KanoObl Ha peleHus u jeiicteus (Gesneiicrsue) Oprana,
nomkHOCTHOTO nuia Oprana, MyHUIMIaNEHOro ciryx)amero MOL] obecrieunBaer ee
nepenady B Opras, B MOpsIKE U CPOKM, KOTOpbIE YCTaHOBICHBI COMNIAIICHHEM O
B3aumoyieiicTBiM Mexay M®LL u OpraHoM, HO He TO3JHee CIIeyIoLero padbo4ero
JIHS CO JIHS MMOCTYIUIEHUS %Kal00Bbl.

5.5. Peructpanus xanodsl ocyuiectsisercs Opranom, ML coOTBETCTBEHHO B
KypHalle ydeTa »kano0 Ha pelleHuss u nelcrus (Oesmeiictsue) OpraHa, €ro
JIOJPKHOCTHBIX JIMI M MYHMUMIAIBHBIX CIIyXalluX, JXKypHaje ydvera ajlod Ha
pemienust u aeiictus (Geszeiicreue) ML, ero paboTHUKOB (nanee — XKypuan) He
[o3/Hee CIIEAYIOIIEro 3a JHEM ee TOCTYIUIeHHs: pabodero JHs C NpUCBOCHHEM el
perucTpallioOHHOrO HOMepa.

Benenue JXypHana ocyuiecTisiercs o ¢Gopme u B MOPsIKE, yCTAHOBICHHBIMU
npaBoBbIM akToM OpraHa, JIokajabHbIM akToM M®LL

Opranom, M®I] Bbl1aeTCsl pacnucKa 3asiBUTENIO B ITOJyY€HHH OT HEro KaJloOBbI
M HMHBIX [IPEJCTaBIEHHBIX [OKYMEHTOB B NHCbMEHHOH Qopme Ha OyMaxHOM
HOCHTEJIe C YKa3aHHEM pEervCTpalioOHHOro HoMmepa JKaloObl, 1aThl U BPEMEHH ee
npueMa, IMepedyHsi IpPeJCTaBIEHHBIX JIOKYMEHTOB HENOCPEJCTBEHHO TpH JIMYHOM
npueMe 3asiBUTEIIs.

Pacriycka O perucTpaluu KajaoObl Ha PEIICHUS W JEHCTBHA (Ge3neicrBue)
OpraHa M ero JIOJDKHOCTHBIX JIMIl, MYHMIMIAIBHBIX CIYXalluX KU MOIyqeHHH



JOKYMEHTOB C yKa3aHHEM PEeruCTPalMOHHOrO HOMepa KanoObl, 1aThl U BPEMEHU ee
npuema, IMepeyHs MpeACTaBICHHBIX JOKYMEHTOB, HampaBieHHbIX depe3 MOL, c
UCII0JIb30BAaHUEM HMH(OPMAIIMOHHO-TEJIEKOMMYHUKAIMOHHON ceTu  «HHTepHe»,
obuumansHoro cainta Oprana, nopTajsl roCy1apCTBEHHBIX U MYHULMITATBHBIX YCIyT
(pyHKIMIT), OpraHU3alMio MOYTOBOM CBSI3U, HHYIO OPraHU3aIIUIo, OCYIIECTBIISIOUIYIO
JOCTaBKY KOPPECIHOH/EHIIMH, HaMpaBiseTcsi 3asBUTEII0 4Yepe3 OpraHu3aluio
MOYTOBOM  CBSI3M,  MHYIO  OpPraHM3alMio,  OCYILUECTBISIOLULYIO  JOCTaBKY
KOppECIOHAECHLIUHU, B TeueHue 3 paboumx JHeH co AHS UX PerucTpaluu.

JKanoba B TeyeHue oHOro padoyero [Hs CO JHS €€ PEerucTpaluu MOJIEKHT
nepejaye J10KHOCTHOMY JIMIly, PaOOTHUKY, HANEJIEHHOMY IOJHOMOYMSIMH 10
paccMOTPEHHIO kaiod.

5.6. JKanoba nomxHa cofepxarh:

1) nHaumeHoBanue Oprana, po/kHOcTHOro Jsmua  Oprada, 6o
MYHHULHUIAIBHOrO ciysxkauero, M®Ll, ero pykoBoaurens u (Miau) pabOTHHKA,
peleHus U aeicTBus (6e31elcTBUE) KOTOPBhIX 005KaIyIOTCS;

2) pamunuio, UMs, OTYECTBO (MOCeIHee - MPU HAJIMYUHU), CBEJICHHUS O MECTe
KUTENbCTBA 3asiBUTENS - GU3UYECKOTO JTHIa TUO0 HAUMEHOBAHHE, CBEJIEHHUSI O MecTe
HaXOXJIEHUS 3asBUTENsl - HOPUIAMYECKOro JIMLA, a Takxke Homep (HoMepa)
KOHTaKTHOro Ttesnedona, aapec (aapeca) 3ME€KTPOHHOH MOYTHI (MPH HATUYHH) U
[IOYTOBBIN aJpec, [0 KOTOPBIM JJOJI>KeH ObITh HaIlpaBiieH OTBET 3asBUTEIIO;

3) cBenenus o0 obkamyeMbIX pelleHusX U aeiictBusx (6e3nerictBun) Opraua,
NOJDKHOCTHOro Jsimua Oprasa, 1u00 MyHMUMNanapHOro chyxamero, M®I] unu ero
paboTHHKa;

4) 10BO/BI, HA OCHOBAHUM KOTOPBIX 3asBUTE/Ib HE COIJIACeH C pelIeHHEM U
neiicteuem  (OesneiicrBueM) Oprana, jgo/nkHocTHoro Jnuna Oprana, n1m6o
MYHHIHIIAJIBHOTO city)kamero, M®IL] uiu ero padborHuka.

3asBuTeNeM MOTryT OBIThb MpeACTaBiIeHbl JOKYMEHTHI (MpH HAIUYHH),
MOATBEPKIAIOLIME JTOBOBI 3asBUTENS, THOO UX KOTTHH.

5.7. B cinyudae ecnu jkajnoba mnojaeTcs uepe3 MNpeACTaBUTENs, UM TakKe
HpeACTAaBJIACTCH HOKYMECHT, I'IOA'I‘Bep}i{,LIaH)LuI/IFI [NOJIHOMOYHs Ha OCYLICCTBJIICHHUEC
COOTBETCTBYIOLIIME JIEHCTBMH. B  KadecTBe JOKyMEHTa, IOJTBEP)KAAIOIIErO
MIOJIHOMOYHS [TPEJCTABUTES, MOKET OBITh Ipe/ICTaB/IeHa:

a) odopmieHHas B COOTBETCTBHM C 3aKOHOAATEJIbCTBOM Poccuiickoil
denepanu 10BepeHHOCTD (U1t GU3NYECKUX JTHII);

0) odopmileHHass B COOTBETCTBMM C 3aKOHOAATENLCTBOM Poccuiickoii
Denepaunyu  JIOBEPEHHOCTb, [MOJINMCAHHAs  PYKOBOJMTEIEM  3asiBHTENA MU
YIIOJHOMOYEHHBIM 3TUM PYKOBOAMTEIEM JULOM (U151 FOPUAHMIECKHX JINLL);

B) KOIMs pelleHus O Ha3HadyeHMH uinm o0 wu30bpanuu ubO MpUKasa o
Ha3HaueHUHM (QU3MYECKOro JHMIA Ha JIOJKHOCTb, B COOTBETCTBMH C KOTOPBIM TaKOE
¢usnyeckoe MO oONamaeT MpPaBOM JEHCTBOBATHL OT MMEHHM 3asiBUTENs Oe3
JIOBEPEHHOCTH.

5.8. Ilpu moctynnennu xano6st uepe3 M®I, oGecreunBaercs ee nepenaya 1o
3al[MIIEHHONM  MH(GOPMAllMOHHOM  CHCTEeMe MM  KyphepcKoil  JI0CTaBKOM
AOIKHOCTHOMY JIHMILY, paGOTHP‘II\'y, HaJc/ICHHOMY IMOJIHOMOYHAMMH 110 pPacCcMOTpPEHHIO
)KaJlo0 B MOPsI/IKE U CPOKH, KOTOPbIE YCTAHOBIIEHBI COrJIAIIEHUEM O B3aMMOIEHCTBHH
mexay MO®OLL u OpranoM, HO He MO3JHEE CIEAYIONIEro paboyero JHS CO JIHS
MOCTYTIJICHUS )KaTOObI.



[Ipu mocrynnenun xanoGer yepes M®L, crnenmamuct M®I] perucTpupyer
kanoOy B uHbOpMauMOHHOM cucTeme MOI[ ¢ IIPUCBOCHHEM  Kajole
PErUCTPALIMOHHOIO HOMEpA U BBIJAET 3aABUTEIIIO PACIIMCKY B IOJyYEHUH JKANI00BbI, B
KOTOPOM yKa3bIBAETCS:

- MECTO, 1aTa U BpeMs IpueMa KaloObl 3asiBUTEIIS;

- (haMuIUs, UMs1, OTYECTBO 3aSIBUTEIIS

- IepeYeHb NIPUHATBIX TOKYMEHTOB OT 3asiBUTEJIS;

- bamMuMs, UM, OTYECTBO CIIELUMATUCTA, TPHHSBIIIETO Kano0ly;

- CPOK  paccMOTpeHHs kKaloObl B  COOTBETCTBMM C  HACTOSILIUM
aJIMMHUCTPATUBHBIM PEIrJIAMEHTOM.

59. B cnywyae ecnm kanoba mnojgaHa 3asBATENIEM B Opran, M®IL], B
MUHHICTEPCTBO B KOMIIETEHIMIO KOTOPOIO He BXOAMT TPUHSTHE pEIIeHHs 10
Kajobe, B TeueHue 3 paboumx JHEH CO JHA ee PEerucTPalHH YIOTHOMOYEHHOE
AOJDKHOCTHOE JIMLO YKa3aHHOTO opraHa, paboTHuk M®LI, corpyaauk MunncTepeTsa
HanpaBlIsieT Jkanody B OpraH, INpPeJOCTABISIONMI MyHMUMIANLHYIO YCIyry |
YIOJTHOMOYEHHBIH B COOTBETCTBUM C KOMIIETEHLHEH Ha ee pacCMOTpeHHe, M B
MUCbMEHHOH (opme MHGOPMUPYeET 3asiBUTEIs O TlepeHanpaBIeHIH KaIo0bL.

IIpu 5TOM CpoK paccMOTpeHMs *kajloObl HCYHMCISETCS CO [HS PErdcTpalliy
JKaIIo0bl B OpraHe, NpeJIoCTaRISIONIEM MyHUIMIAIBHYIO YCIYTy H YIIOTHOMOYEHHOM
B COOTBETCTBHH C KOMIIETEHLIUEH Ha ee pacCMOTpeHHUeE.

JKamobpl  paccMaTpUBAIOTCSL  JIOJUKHOCTHBIM  JIMLOM,  HajleJIeHHBIM
MOJIHOMOYHSIMHU I10 PACCMOTPEHHIO ka0 (najee - JIOIKHOCTHOE JTUIIO).

J0JKHOCTHOE JIN1I0 HAa3HAYAETCS PACTIOPSIKEHHEM aIMHMHUCTPALIMM CETbCKOTO
NOCeIeHUS KAUKHUHOY.

B cinywae ecinu oOxanyiorcs pelieHMs JOJDKHOCTHOTO JIMIA, JKaioba
paccMaTpUBaETCs B yCTaHOBJIEHHOM 3aKOHOIATE/IbCTBOM IOPSJIKE.

5.10. B ciydae ycraHOBIEHMsI B XOJe WJIM [0 pe3yJbTaTaM pPacCMOTPEHHs
JKaJIoOB! [IPU3HAKOB COCTABa aJIMHHUCTPATHBHOIO IIPABOHAPYILIEHHUS HIH IIPU3HAKOB
COCTaBa MNPECTYIUICHUS MMEIOLIMECs MaTepUalbl He3aMeJIUTelbHO (He mo3aHee |
paboyero aHs cO JHsA YCTAHOBJIEHMS YKa3aHHBIX OOCTOSTENLCTB) HAINPABIISIOTCS
JOJDKHOCTHBIM ~ JIMLOM,  pabOOTHUKOM,  HAQJIEJIEHHBIMM  IIOJIHOMOYHMSIMH IO
PacCMOTPEHHIO Kajl00, B OPraHbl MPOKYpPaTyphl.

Cpokn pacemoTpenusi xKaJji06

5.11. JKamnoba, nocrynmuBmas B Opras, MO®Il, MunucrepctBo, MO0
BBILLCCTOSILIMNA OpraH (IpH ero HaJW4MHu), HOMJISKUT PACCMOTPEHHMIO B TedeHue 15
paboymuX JHEH CO JIHS ee perucTpalnu, a B cilyyae 00xkanoBaHus oTkasza OpraHa, ero
AODKHOCTHOrO Jmia, M®PI[ B mnpueme 1g0KyMeHTOB y 3asBuTeNns JUOO B
UCIIPaBJICHUM JIONYLICHHBIX OIEYaTOK M OWMOOK WM B cCiydae 00KaJloBaHMS
HapylIeHHUs! yCTaHOBJICHHOTO CPOKa TAKMX MUCIIPABIICHUH - B TeUeHHe 5 pabouux JHeH
CO [IHS e perucTpauuu, ecid Oosee KOPOTKHE CPOKH PacCMOTPEHHS KAlOObI He
YCTAHOBJIEHbl OPraHOM, MPEAOCTABISAIONIMM MYHUUMNAIbHYIO yeiayry, MOI],
MuHHCTEpCTBOM, YIOTHOMOYEHHBIMH Ha €€ PaCCMOTPEHHE.

B cinyuae ynosnerBopeHust kanoObl B (opMe HCIpaBIeHUs NONYIIEHHBIX
ONEYaTOK M OMIMOOK B BBIJIAHHBIX B pe3ylibTaTe MPeA0CTaBIeHUS MYHUIIMITAILHON
YCIYyTrd JIOKYMEHTaX, OTBETCTBEHHOE JIMI[0O B TeueHHe S5 paboumx JHEH co JHs



PEriCTpalMK KamoObl TOTOBHT MPOSKT MOTHBHPOBAHHOTO OTBETA O pe3yibTarax
paccMOTpeHHsl KaoObl, B TOM YMCJIE TNPOEKT JOKyMeHTa C MCIpaBIE€HHBIMH
JIOTTyLIIeHHBIMH OTIeYaTKaMHU ¥ OUINOKaMHU

Pe3y/ibTaT pacCMOTPEHHSI KAI00bI

5.12. Tlo pe3ysnpTataM pacCMOTPEHMs MPUHUMAETCS OJHO M3 CJETYIOUIMX
pelleHUH:

1) anoba YAOBICTBOPSETCS, B TOM 4ucie B (OpMe OTMEHbI MPHHSTOrO
pelleHusl, MCIPABIeHUs JOMYIIEHHBIX OIeYaToK H omnOOK B BBIAAHHBIX B
pe3ynbTaTe [MpPEeAOCTABIEHUS MYHHLMNANLHOH yCIyrH JOKYMEHTaX, BO3BpaTa
3aBUTEIIO JEHEXKHBIX CpEeJACTB, B3MMaHWe KOTOPBIX HE  TIPEIyCMOTPEHO
HOPMATHBHBIMM TPAaBOBBIMM akTamu Poccuiickoi depepaiyi, HOPMATHBHBIMH
npaBoBbIMU akTamMu Pecryomuku Komu;

2) B yJ0BJIETBOPEHUH Kall00bI OTKA3bIBACTCH.

B ciydae yIOBIETBOPEHHs »*KanoObl B (OpMe HMCIPABICHUA JOMYyIICHHBIX
OHEYaToOK M OMIMOOK B BBIIAHHBIX B Pe3yJbTare MPeJOCTaBeHHs MyHULHNaIbHOU
yCIyI'M JIOKyMEHTax, OTBETCTBEHHOE IHMLO B TEHCHHE 5 pabouux AHEH CO JHA
PerHcTpalK JKaloObl TOTOBUT MPOEKT MOTHBMPOBAHHOIO OTBETa O pe3yJbrarax
pAacCMOTPEHHsl KaloOBl, B TOM YHCJIE INPOEKT NOKyMEHTa C HCHpPaBJICHHBIMHU
JIOMYIIEHHBIMHU OIIeYaTKaMU U OUIMOKaMH.

[Mopsiiok HHGOPMHPOBAHHS 3asiBHTE/IS 0 pe3ybTaTax paccMOTpeHHs
KAJT00bI1

5.13. He nmo3aHee [Hs, CIEAYIOUIEro 3a JHeM MPUHSITHS, YKa3aHHOrO B ITyHKTE
5.12 wacrosimiero AJIMMHUCTPATUBHOIO perjaMeHTa pelIeHMS, 3asBUTEIIO B
MUCHbMEHHOM (hopMe U 10 JKeJIaHUIO 3asIBUTEIIA B 3JIEKTPOHHON (hopMe HarpaBlIseTCs
MOTHBHMPOBAHHBI OTBET O pe3y/IbTaTaX PaCCMOTPEHHUA KaJ100Bbl.

B MOTHBHPOBAaHHOM OTBETE [0 pPe3yJbTaTaM pacCMOTPCHHMsA IKaloObl
yKa3bIBAKOTCS:

a) nammenoBanue Oprana, M®IL], paccMOTpeBILEro Kanoby, JOJIKHOCTD,
damunus, WUMs, OTYECTBO (mocinejHee — IpH HAJM4YUM) JOJDKHOCTHOTO JIMIIA,
paGoTHHKA, IPUHSIBILETO PelIeHHE M0 Kanooe;

©) HoMmep, JaTa, MeCTO MpPHUHSTHS peLIeHHs, BKIOYas CBEACHUA O
nomkHOCcTHOM Jsmie  Oprana, pab6orHuke MOILL, peumienue WM JISHCTBHSA
(Ge3neiicTBUE) KOTOPOrO 00XKATYIOTCS;

B) (haMMIIMA, UMsl, OTYECTBO (IIOCTIe/IHee — NPU HATMYNM) UM HAUMEHOBAHME
3asIBUTEJIS;

I') OCHOBAHMS JUIs TIPUHSITHS PelIeHus 110 Kanooe;

1) TpuHATOE 10 kajsode pemeHne ¢ yKasaHHeM apryMEeHTHPOBAHHBIX
pa3bsICHEHHUH O NPUYHHAX NPUHATOTO PEIICHHS,

e) B cllydae ecjid jkano0a MOJIEKUT yIOBICTBOPEHUIO - CPOKH yCTPAHCHHS
BBISBJIEHHbIX HAPYLIEHUH, B TOM HHUCIC CPOK IIPCAOCTABJICHHA pe3ybTaTa
MYHHMIMIAILHOM YCIyrH, MHGOpMAaLus O JEeHCTBUSX, OCYIIECTBIACMBIX OPraHOM,
Mpe/IOCTABISIOINM MyHHIHUNANbHYO yeayry, M®ILL, B 1ensX He3aMeIUTebHOTO
yCTpaHeHHUs BBIABJEHHBIX HApyIIeHWil NpU OKa3aHMW MyHHLHMIATbHOH YCIIyTH, a



TaKXKe IPUHOCATCS HW3BMHEHMs 3a JIOCTaBJIEHHblE HEyJ00CTBa M YKa3bIBaeTCs
MHQOpMalus O JadbHEHIIMX HEeHCTBUSX, KOTOpble HEOOXOJUMO COBEpIIUTH
3asBUTEIIIO B LIEJISAX MOJYyYSHHs] MyHULIUIIAIBHOH yCIyTH;

’K) CBEJIEHH s O NOpsiJiKe 00KaToBaHUS IPUHSTOTO IO JKAI00€e perieHHs.

[Topsinok o0:xat0BaHUS pellieHHsl MO Kaj100e

5.14. B ciyyae Hecoryiacusi ¢ pesyjibTaTaMH JocyaeOHOro oOxajaoBaHUs, a
TaKKe Ha JI'OOO0H CTaJIMM PACCMOTPEHUS CIIOPHBIX BOMPOCOB 3asiBUTENIb UMEET IIPaBO
oOpaTUTBCS B Cyl B COOTBETCTBUM C YCTAHOBJIEHHBIM JIEHCTBYIOIIUM
3aKOHO/IaTEIBLCTBOM ITOPSIKOM.

IIpaBo 3asiBuTe 151 HA NOJIy4eHHe HH(POPMALHH H JOKYMEHTOB,
He00X0IHMBIX /151 000CHOBAHHS ¥ PACCMOTPEHHS KaJ100bI

5.15. 3asBuTenbp BIpaBe 3anpamidBath M I0Jy4daTh HHPOpMALUIO U
JIOKYMEHTBI, HEOOXOIUMBbIE /1711 0O0CHOBAHMS U PACCMOTPEHUS KaJI00BbI.

3asiBuTe b oOpaitaercs B OpraH ¢ 3asiBJeHHEM Ha IoJiyyeHre MHpOpMaLuu M
JOKYMEHTOB, HEOOXOAUMBIX JUIsi OOOCHOBAHUS U PAaCCMOTPEHMsl KajloObl (J1asee —
3asiBJICHUE) B MMCbMEHHOU hopme Ha OyMa)kHOM HOCUTEJIe, B 3JICKTPOHHOM (popMme.

3asiBJIeHUE MOKET ObITh HAaIlpaBJIEHO 4Yepe3 OpraHU3allMIo IOYTOBOW CBS3H,
MHYIO OPraHM3alMIo, OCYIIECTBISIONIYIO JJOCTaBKy KOppecrnoHaeHnuH, yepe3 MOL],
C MCMOJB30BaHUEM HH(OPMALMOHHO-TEJIEKOMMYHUKAMOHHOW ceTu «VHTepHeT»,
opumansHoro caira Oprana (www.aikino.selakomi.ru.) a Ttakxke MOXeT OBITH
IPUHATO TIPH JIMYHOM IIPHEME 3asiBUTEIISI.

3asiBlIeHUE JI0JIKHO COJEPKATh:

1) nHaumenoBanue OpraHa, ero JOJKHOCTHOIO JHIA JUOO0 MyHHMLHMIIAIBHOTO
CIIy’Kalllero opraHa HCIOJHHUTeabHON BiaacTh PecryOnukum Komu, B KOMIIETEHIHH
KOTOPOro HaxXoAMTCss MHPOPMALMS U JIOKYMEHTbI HEOOXOAUMbIE /Ui 0OOCHOBaHUS U
paccMOTpEeHUs KaloObl;

2) dbamMunnio, UMsi, OTYECTBO (ITOCiIeHee - NPU HAJIUYMUH), CBEJAEHUS O MECTe
’KUTEJIbCTBA 3asiBUTENS - (U3UUECKOro Juia JIM00 HaUMEHOBaHUE, CBEJIEHUs O MECTE
HAXOXKJIGHHS] 3asiBUTENsl - IOPUAMYECKOro JMla, a Takxke Homep (HoMmepa)
KOHTaKTHOro TeledoHa, aapec (aapeca) 3JIEKTPOHHOM MOUTHl (MPU HAIUYHMH) H
MOYTOBBIH a7pec, 10 KOTOPLIM J0JIKeH ObITh HAIllpaBJIeH OTBET 3asBUTEIIIO;

3) cBeseHust 00 MHGOPMALIMK U TOKYMEHTaX, He0OXO0AMMBIX Ui 000CHOBaHUS
1 pacCMOTpPEHUS KaJTOObI

Cpok mpenocrtaBieHus HMHGOPMAMM M JIOKYMEHTOB, HEOOXOIMMBIX JUIs
000CHOBaHMUS M pPacCMOTpPEHHUsl KajoObl cocTaBiser S5 padoyux AHEH CO JIHS
perucTpauuu 3asBICHHUs.

OcHoBaHM# U1 OTKa3a B IIpUeMe 3asBJICHUs He I1PelyCMOTPEHO.

Cnoco0bl HHGOpMHPOBAHHUS 3aABHTEIS O NOPSA/AKE NOAAYH H
pPaccMoOTpeHHs KaJ00bI

5.16. Uudopmalius 0 opsiaKe Mojayi U pacCMOTPEHUS Kajlo00bl pa3MeIaeTcs
o Ha MH(OPMALMOHHBIX CTEH/IaX, pacnonokeHHbIX B Oprane, B MOLI;



- Ha oduumaabHbIX caifTax Oprana, MOLI;

~ na Ioprame rocyaapCTBEHHBIX M MYyHHIHIANBHBIX yCayr ((GyHKLH)
Pecriy6auku Komu u (unu) Exnnom noprane rocy1apcTBEHHBIX U MyHHLMIATbHBIX
yenyr (byHKUMR);

5.17. VndopManuio o MNOpPSAKe MOAaYM M PACCMOTPEHHMS KXKajlOObl MOKHO
MOJIyUUTh:

= rocpecTBOM TelieoHHOM cBsi3u o Homepy Oprana, MOLI;

- II0CPEICTBOM (haKCUMHUIBHOTO COOOILEHHS

= npu jMuHOoM obpamieHuu B Opran, M®LI, B ToM 4ncIie 1Mo 3JeKTPOHHOU

- npu nmucbMeHHOM oOpamienuu B Opran, MOLI;
= myTeM NMyO0JIMYHOTr0 HH(MOPMHUPOBAHUS.



[Ipunoxenue Ne 1

K aJIMHHUCTPaTUBHOMY perJlaMeHTy MpeI0CTaBIeHHS
MYHHUIMITATBHON YCIYTH 0 MPEI0CTaBICHUIO

rpakjiaHaM I10 JIOrOBOpaM COLMAIbHOro HaiMa

KMJIBIX TOMEILEHUH MYHHUIUIATBHOTO KHIUIIHOTO GoHa

PykoBoauTento aJIMUHUCTpALIMH
CEIILCKOIO IoceJieHusT « AHKUHO»
oT

(dbamMums, UM, OTUECTBO IpaXKI1aHUHA)

NOYTOBBIN ajipec:

KOHTAKTHBIN TeJl.:

9IEKTPOHHBIN aapec (MpyU HATUYKK):

3asBieHue

[Ipomry 3akiar04uTh (BHECTH M3MEHEHHWs) B JIOTOBOpP COLMAJIBHOIO HanWMa
KMJIOTO TTOMEILEHHs], PACIOJOXKEHHOro Mo ajapecy: YcTb-BeiMckuii paiioH, c¢. (J1.)

) Y. o I , KB.

[IpEAOCTABIICHHOI'O 10

{yKﬂL’.hIBa}OTCH PEKBH3HTLI IOKYMEHTA O MPENIOCTABIIEHHH KUIIOT0O ['IOMCLLICHP[H)

[Tpunoxenue:

(IpUBOJUTCS MepeyYeHb JOKYMEHTOB, IPUIOKEHHBIX K 3asBJICHHIO)

« » 20 [Toanuce 3asBuTENS







